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Printing  History 


This  document  was  first  published  in  December  1997  as  a  compilation  of  the  terminology, 
definitions  and  classification  structures  used  for  Key  Performance  Indicators  Reporting 
System  (KPIRS)  and  Financial  (and  related)  Information  Reporting  System  (FIRS)  to  serve  as 
a  companion  document  to  the  reporting  manuals  for  each  of  these  systems.  It  has  since  been 
expanded  to  include  the  key  Common  Information  System  (CIS)  terms  and  definitions  not 
already  included  on  account  of  their  use  in  KPI  reporting  or  in  FIRS. 
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Major  Changes  from  Earlier  Editions 


Major  Changes: 

•  Common  Information  System  -  key  CIS  definitions  have  been  added. 

•  AECD  grants  -  definitions  are  clarified. 

•  Total  operations  revenues  -  a  definition  has  been  added. 

•  General  operations  grants  -  the  definition  is  clarified. 

•  Special  purpose  &  trust  -  expendimre  definition  added. 

•  Tuition  Policy  -  definitions  updated  to  be  consistent  with  new  regulations. 


Common  Terminology ., 


iv 


November  30,  1998 


TABLE  of  CONTENTS 


Printing  History  iii 

Major  Changes  from  Earlier  Editions  iv 

TABLE  of  CONTENTS  v 

INTRODUCTION  1 

STUDENT  and  ENROLMENT-RELATED  TERMS  and  DEFINITIONS  3 

PROGRAM  and  COURSE-RELATED  TERMS  and  DEFINITIONS  5 

Terms  and  Definitions  related  to  Program  and  Course  Completion:  6 

Terms  and  Definitions  related  to  Demand  and  Capacity:  7 

Terms  and  Definitions  related  to  Transfer  and  Transferability:  8 

AECD  PROGRAM  CLASSIFICATION  STRUCTURE  9 

RESEARCH-RELATED  TERMS  and  DEFINITIONS  11 

STAFF-RELATED  TERMS,  DEFINITIONS  and  CLASSIFICATIONS  13 

Definitions  and  Classifications  relating  to  Term  of  Appointment:  13 

FINANCE-RELATED  CLASSIFICATIONS  and  DEFINITIONS  15 

Revenue  Source  Classifications:  15 

Revenue  Type  Classifications:  16 

Classification  by  Fund  [Universities  and  Private  University  Colleges  only]  17 

Classifications  based  on  Revenue  Source  and  Type:  17 

Expenditure  Object  Classifications:  18 

Expenditure  Classifications  by  Function:  20 

Tuition  Fee  Policy  Definitions:  21 

FUNCTION,  SERVICE  and  ACTIVITY  CLASSIFICATION  STRUCTURE  23 

FACILITIES-RELATED  TERMS,  DEFINITIONS  and  CLASSIFICATIONS  25 

Building  Attributes  &  Data  Elements:  25 

Space  Attributes  &  Data  Elements:  26 

Room/Space  Use  Categories:  26 

Terms  and  Definitions  related  to  Facilities  Utilization:  33 

INDEX  35 


Common  Terminology .. 


V 


November  30,  1998 


Digitized  by  the  Internet  Archive 
in  2015 


https://archive.org/details/commonterminologOOsnow 


Common  Terminology  ...  vi  November  30,  1998 


INTRODUCTION 


The  development  of  KPIs  and  the  implementation  of  data  reporting  processes  involved 
working  with  committees  representing  each  of  the  major  sectors  of  the  post-secondary  system 
(public  colleges,  technical  institutes,  and  vocational  colleges;  universities;  and  private 
university  colleges).  Each  sector  worked  at  a  different  pace  and,  for  each,  a  "KPI  reporting 
manual"  summarized  all  of  the  agreements  made  between  the  institutions  and  the  department. 
These  documents  contained  the  terminology,  definitions  and  classification  structures  related 
to  the  KPIs  for  that  sector. 

In  the  Fall  of  1997,  the  three  manuals  were  consolidated  into  one  so  as  to  better  reflect  and 
facilitate  an  important  part  of  the  original  objective:  to  develop  a  set  of  indicators  that  would 
apply  system- wide. 

As  part  of  this  transition,  it  was  intended  that  there  should  be  a  "dictionary"  containing  the 
common  terminology,  definitions  and  classification  structures.  This  is  the  second  edition  of 
that  "dictionary".  It  contains  a  compilation  of  terms,  definitions  and  classification  structures 
used  for  Key  Performance  Indicators  reporting  and  the  Financial  Information  Reporting 
System  and  should  be  used  as  a  companion  document  to  the  KPI  and  FIRS  manuals. 

This  edition  of  the  document  includes,  as  well,  the  key  definitions  and  classifications  used  in 
the  Common  Information  System  and  should  be  regarded  as  the  authoritative  source  for 
terminology,  definitions  and  classification  structures  for  information  reporting  and  exchange 
between  and  among  Alberta  post-secondary  institutions  and  the  department. 

The  terminology,  definitions  and  classifications  in  this  data  dictionary  can  be  traced  directly 
to  the  work  done  in  1994  on  the  Information  Reporting  and  Exchange  Project.  The 
definitions  in  the  Working  Draft  report  from  that  project  have  been  revised  since  to  improve 
comparability  in  reporting,  especially  for  the  Performance  Envelope,  the  Tuition  Fee  Policy, 
and  program  costing  methodologies.  The  definitions  will  continue  to  be  refined  to  provide  a 
common  basis  for  financial  information  reporting  and  exchange  at  the  post-secondary  level  in 
Alberta  and  to  answer  observations  and  recommendations  of  the  Auditor  General  for  greater 
consistency  in  definitions,  classifications  and  reporting  formats  within  and  between 
institutional  sectors.  Every  attempt  has  been  made  to  maintain  compatibility  with  national 
and  other  reporting  requirements  beyond  AECD. 
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STUDENT  and  ENROLMENT-RELATED  TERMS  and  DEFINITIONS 


Active  Student  -  A  student  who  is  enrolled  past  the  deadline  for  withdrawing  without  academic 
penalty  and  who  will  be  graded  and  awarded  official  credit  for  the  work  completed  during  the 
session. 

Actual  Load  -  The  number  of  units  (credits,  contact  hours  or  some  other  units)  of  load  required  to 
complete  each  year  of  study  for  a  specific  program. 

Freshmen  students  [Universities  and  Private  University  Colleges]  -  Students  who  are  new  to  an 
institution  at  entry  and  who  are  not  granted  transfer  or  advanced  credit  on  entry,  or  whose  last 
institution  attended  was  a  high  school. 

Full-time  student  -  For  a  program  of  standard  length  (24  to  36  weeks),  a  full-time  student  is  an 
active  student  who  is  registered  in  the  session  for  at  least  30%  of  the  Full  Load  for  the  program. 
[See  the  CIS  Reporting  Manual  for  programs  longer  or  shorter  than  standard  length.] 

Part-time  student  -  For  a  program  of  standard  length  (24  to  36  weeks),  a  full-time  student  is  an 
active  student  who  is  registered  in  the  session  for  less  than  30%  of  the  Full  Load  for  the 
program.  [See  the  CIS  Reporting  Manual  for  programs  longer  or  shorter  than  standard  length.] 

Full-time  student  annual  headcount  -  The  annual  unduplicated  headcount  of  full-time  students  is 
the  number  of  individual  students  who  have  been  counted  as  full-time  during  at  least  one 
session  of  the  academic  year. 

Part-time  student  annual  headcount  -  The  annual  headcount  of  part-time  students  is  an 

unduplicated  headcount  of  students  enrolled  in  a  reporting  year  who  have  not  been  counted  as 
full-time  during  at  least  one  session  of  the  year.  Effectively,  part-time  enrolment  will  be  equal 
to  the  total  headcount  of  individuals  served  during  the  year  less  the  full-time  headcount. 

Full  load  -  Represents  the  number  of  units  (credits,  contact  hours  or  some  other  units)  of  load 
required  to  complete  the  requirements  for  a  standard  year  of  study  (typically  September  through 
April)  in  a  specific  program.  For  programs  of  standard  length  (24  to  36  weeks),  the  Full  Load 
equal  to  the  Actual  Load.  [See  the  CIS  Reporting  Manual  for  further  detail.] 

Full-load  equivalent  (FLE)  enrolment  -  A  unit  measure  of  enrolment  in  which  one  FLE  represents 
one  student  for  a  standard  year  of  study  taking  a  Full  Load.  [See  the  CIS  Reporting  Manual  for 
further  detail.] 

Non-credit  students  -  Unduplicated  headcount  of  students  participating  in  programs  or  courses  not 
recognized  for  credit  in  CIS  reporting. 

Non-credit  registrations  -  Registrations  in  courses  or  programs  not  recognized  for  credit  in  CIS 
reporting.  Since  students  may  be  registered  in  more  than  one  course  or  program  over  the  course 
of  a  year  at  a  given  institution,  registration  counts  are  generally  higher  than  unduplicated 
headcounts. 

Program  Completer  (Graduate)  -  A  student  who  has  been  determined  by  the  institution  to  have 
completed  all  program  (graduation)  requirements  and  to  whom  the  institution  would  therefore 
confer  a  parchment  where  a  parchment  is  offered. 
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Student  contact  hours  -  In  credit  programs,  the  sum  of  contact  hours  per  student  per  week  times  the 
number  of  weeks  in  a  session  for  each  student  enrolled  in  a  reporting  period.  Contact  hours  are 
the  actual  periods  of  time  (measured  in  hours  and  portions  thereof)  during  which  classes  or 
sections  of  students  are  engaged  in  scheduled  periods  of  lecture,  laboratory  and/or  tutorial 
activities,  and  an  instructor  or  instructors  are  present. 

Student  contact  hours  -  In  non-credit  programs.  An  aggregation  of  the  product  of  the  number  of 
registrations,  the  number  of  weeks  and  the  number  of  contact  hours  per  week  in  each  course  or 
program  not  recognized  for  credit  in  CIS  reporting,  for  all  sessions  in  the  reporting  year.  In 
courses  or  programs  that  are  not  delivered  in  a  traditional  format  (that  is,  not  delivered  in  a 
classroom  with  an  instruaor  present),  the  number  of  contact  hours  that  would  have  been 
accumulated  had  the  course  been  offered  in  the  traditional  manner  should  be  used  as  a  proxy  for 
actual  student  contact  hours. 
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PROGRAM  and  COURSE-RELATED  TERMS  and  DEFINITIONS 


Credit  Programs  -  Programs  recognized  and  included  in  the  AECD  Common  Information  System 
(CIS)  program  file  as  acceptable  for  official  enrolment  reporting.  Credit  programs  are  the 
programs  regularly  reported  through  CIS.  The  CIS  Reporting  Manual  includes  a  detailed 
description  of  terms  and  conditions  to  differentiate  credit  from  non-credit  programs,  courses 
and  enrolments  and  should  be  used  as  a  basis  for  credit  and  non-credit  categorization. 

Course  -  Organized  subject  matter  in  which  instruction  is  offered  with  specific  learning  objectives 
within  a  given  period  of  time  and  for  which  credit  towards  completion  or  certification  is  given. 

Course  section  registration  -  One  student  registered  in  a  section  of  a  course.  A  student  registered 
in  a  term  or  half-course  is  counted  as  one  registration;  a  student  registered  in  a  full-course  is 
counted  as  two  registrations,  one  for  each  term.  A  student  enrolled  in  a  course  with  different 
types  of  sections  is  counted  for  each  of  these  sections  (for  example,  a  student  registered  a  half- 
course  consisting  of  a  lecture  and  a  laboratory  is  counted  as  two  registrations,  one  for  the 
lecture  and  one  for  the  laboratory).  The  total  number  of  course  section  registrations  for  a 
course  is  the  total  of  the  section  registrations  for  each  section  across  all  section  types. 

Course  section  -  A  group  of  students  which  meets  together  for  instruction  or  for  which  the 
elements  and  resources  of  instruction  are  organized  and  administered.  Courses  with  a  large 
number  of  students  are  generally  divided  into  two  or  more  sections,  which  meet  at  different 
times  and/or  different  places.  A  course  may  have  sections  of  different  types  including  lecture, 
seminar,  laboratory,  studio,  independent  study,  clinical  experience,  practicum,  internship,  field 
placement,  work  experience,  research,  developmental  and/or  design  project.  Course  section 
types  are  organized  into  three  categories: 

Lectures;  seminars  -  Instructional  activity  distinguished  by  relatively  small  registration  and 
considerable  group  discussion,  and 

Laboratories  -  The  remaining  section  types;  instructional  activity  which  requires  special 
purpose  equipment  and/or  involves  independent  student  study  and  observation  of  students 
in  a  clinical,  field,  or  practicum  setting. 

Clinical  -  The  term  "clinical"  is  most  often  used  to  identify  learning  experiences  within 
Health  Sciences  programs,  or  other  similar  learning  experiences  where  students  are 
directly  and  constantly  supervised  due  to  the  nature  of  the  activities  and  the  risks  and/or 
liabilities  involved  for  the  host  organization  or  agency,  the  college,  students  and  clients. 
The  clinical  setting  usually  involves  clearly  specified  learning  objectives,  and  a  clear 
role  for  supervisors,  instructors  and/or  preceptors  who  work  closely  with  students  in  this 
setting. 

Field  work /Field placement  -  Field  work  or  field  placement  learning  experiences  may  be 
components  of  regularly  scheduled  classroom  experience  or  extensions  of  the  classroom, 
differentiated  from  practicum  or  clinical  experiences  by  the  relatively  less  intensive 
involvement  of  college  staff.  Instructors  may  visit  the  field  setting  from  time  to  time,  but 
their  supervision  is  indirect  and  their  role  in  the  field  is  facilitative  and  advisory. 

Practicum  -  The  term  "practicum"  applies  to  a  broad  range  of  learning  settings  and 

experiences,  ranging  from  a  volunteer  observation  experience  to  direct  involvement  in 
the  workplace  (e.g.  community  agency,  radio  station,  theatre)  wherein  the  workplace 
serves  as  the  classroom  and  students  are  under  the  direct  supervision  of  staff  of  the 
organization  or  agency,  and/or  instructors  in  the  program. 
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Cooperative  programming  arrangements  - 

Articulated  transfer  arrangement  -  A  cooperative  arrangement  that  involves  each  partner 

dehvering  its  own  program,  (e.g.,  2  +  2  degree  completion  arrangements).  The  agreement  is 
that  completion  of  one  program,  or  the  credits  earned  therein,  entitles  the  student  to  advanced 
standing  in  the  target  program.  The  student  has  to  apply  to  be  admitted  to  the  target 
institution.  Each  partner  counts  the  students  in  its  own  programs.  This  is  typical  of 
University  Transfer  programs. 

Brokering  arrangement  -  In  a  brokering  arrangement,  an  institution  that  owns  or  is  responsible 
for  a  program  (the  credentialing  or  sponsoring  institution)  enters  into  an  agreement  with  one 
or  more  other  institutions  (the  hosting  or  brokering  institution).  The  hosting  institution  offers 
all  or  part  of  the  program  but  does  not  count  the  students  unless  it  has  secured  an  agreement 
to  that  effect  with  the  credentiahng  institution.  The  program  is  typically  one  that  has  been 
approved  by  the  government  but  the  brokering  arrangement,  and  any  agreement  to  share 
enrolment,  is  made  between  the  institutions  and  does  not  reqtiire  formal  approval.  The 
participating  institutions  need  to  notify  the  department  about  the  terms  of  the  agreement. 

Collaborative  arrangement  -  In  a  collaborative  arrangement  two  or  more  institutions  obtain  joint 
approval  of  the  government  to  share  ownership  or  responsibility  for  a  program.  Approval 
implies  that  the  operating  grants  of  each  partner  can  be  expended  on  its  share  of  the  delivery 
and  that  each  partner  counts  the  students  that  are  attending  that  institution.  Successful 
students  at  one  partner  are  promoted  to  the  next  stage  of  the  program  at  another  partner.  (In 
collaborative  degree  programs,  such  as  the  nursing  programs  in  Calgary  and  Southern 
Alberta,  only  the  university  partner  can  award  the  degree  even  though  a  college  counts  the 
students  when  in  attendance.) 

Parchment  -  The  type  of  credential  awarded  to  students  who  complete  a  program.  Based  on  the 
KPI  Program  Type. 

Program  length  -  The  intended  number  of  academic  years  required  for  a  continuously  enrolled 
full-time  student  to  complete  all  requirements  for  a  certificate,  diploma  or  degree.  Normally  1 
year  for  a  certificate  program,  2  years  for  a  diploma  program,  and  4  years  for  a  bachelor  degree. 

Terms  and  Definitions  related  to  Program  and  Course  Completion: 

Attrition  [Universities  and  Private  University  Colleges]  -  The  number  of  freshman  students  who 
were  enrolled  as  full-time  students  in  a  credit  program  on  September  30  (or  an  earlier  date  at 
which  the  number  of  freshmen  commencing  a  program  can  be  reasonably  determined),  minus 
the  number  who  were  still  enrolled,  either  full-time  or  part-time,  on  December  of  the  same 
year. 

Course  completion  rate  [Preparatory  &  Basic  Upgrading]  -  The  ratio  of  total  completions  to  total 
course  registrations  in  the  "program  area". 

Course  completions  [Preparatory  &  Basic  Upgrading]  -  The  number  of  successful  course 
completions  resulting  from  the  total  course  registrations  recorded  for  a  "program  area".  A 
student  has  successfully  completed  a  course  when  he/she  has  achieved  the  course  objectives. 

Earliest  completion  year  -  The  earliest  academic  year  during  which  a  student  taking  full  year 

course  loads  may  be  expected  to  complete  the  graduation  requirements  for  a  certificate,  diploma 
or  degree  program.  For  a  two  year  diploma  program,  the  earliest  completion  date  for  a 
substantial  number  of  students  will  be  April  of  the  year  following  the  entry  year,  and  the  earliest 
completion  year  will  be  the  year  ending  June  30*  of  that  year.  For  a  one-year  certificate 
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program,  the  earliest  completion  year  will  be  the  same  year  as  the  entry  year.  For  a  four-year 
degree  program,  the  earliest  completion  year  will  be  the  third  year  following  the  entry  year. 

Entry  cohort/ entry  year  -  A  group  of  students  who  have  commenced  study  as  full-time  students 
(registered  in  the  entry  session  for  at  least  30%  of  the  normal  annual  load  for  the  program)  in 
the  same  program  at  the  same  time  or  during  the  same  time  period.  For  KPI  reporting  purposes 
the  time  period  will  be  a  year  ending  June  30*^  (an  ''Entry  Year").  For  Universities  and  Private 
University  Colleges,  the  entry  cohort  is  adjusted  for  students  who  transfer  between  programs  by 
the  start  of  the  year  following  the  entry  year  to  arrive  at  the  "completion  cohort". 

Entry  program  [Universities  and  Private  University  Colleges]  -  The  program,  classified  by  faculty 
for  universities,  in  which  a  cohort  of  freshmen  commence  study  toward  an  undergraduate 
degree,  diploma  or  certificate. 

Entry  year  -  See  Entry  cohort /entry  year. 

Non-completers  still  active  -  Students  who  are  still  actively  pursuing  a  degree,  diploma  or 
certificate  at  the  end  of  the  period  over  which  completers  have  been  accumulated. 

Program  completers  [Colleges  &  Technical  Institutes]  -  Students  who  complete  graduation 

requirements  for  their  entry  program  (#  of  completers  entry  program)  or  some  other  program  (# 
of  completers  other  programs). 

Program  completers  [Universities  and  Private  University  Colleges]  -  The  number  of  students  from 
the  completion  cohort  who  complete  graduation  requirements  for  the  degree,  certificate  or 
diploma  within  a  period  ending  three  years  after  the  earliest  completion  year  for  the  program. 

Program  completion  rate  [Colleges  &  Technical  Institutes]  -  The  total  number  of  completers  for  a 
program,  expressed  as  a  percentage  of  the  entry  cohort. 

Program  completion  rate  [Universities  and  Private  University  Colleges]  -  The  number  of  students 
from  a  completion  cohort  who  complete  graduation  requirements  (including  application  to 
graduate)  for  an  undergraduate  degree,  diploma  or  certificate  during  the  completion  period  for 
their  cohort  (i.e.,  before  the  end  of  the  third  year  following  the  earliest  completion  year)  either 
in  their  entry  program  or  in  some  other  program,  as  a  percentage  of  the  total  number  in  the 
completion  cohort. 

Retention  rate  [Universities  and  Private  University  Colleges]  -  The  proportion  of  full-time  students 
commencing  a  program  as  of  September  30*  who  are  still  active  at  the  institution,  full-time  or 
part-time  in  any  program. 

Terms  and  Definitions  related  to  Demand  and  Capacity: 

Application  cutoff  -  The  method  used  to  "cut  off'  or  limit  the  number  of  applications,  after  which, 
applications  are  returned  without  consideration.  May  be  a  date,  a  predetermined  quantity,  a 
maximum  number,  or  some  multiple  of  the  program  capacity  or  quota,  etc.  This  limit  may  not 
apply  at  institutions  where  students  are  referred  to  the  next  available  intake,  where  they  are 
wait-listed,  or  accommodated  through  acceptance  of  larger  class  sizes,  restructuring,  or  other 
measures,  as  demand  dictates. 

Course  seats  available  [Preparatory  and  Basic  Upgrading]  -  The  course  spaces  (or  seats)  available 
for  students  in  a  program.  If  class  sizes  are  temporarily  increased  to  accommodate  more 
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students,  and  no  additional  resources  are  required  by  the  institution,  these  increased  sizes  will 
be  reflected  when  the  number  of  seats  filled  is  greater  than  the  number  of  seats  available.  If 
additional  resources  are  being  used  to  expand  capacity,  this  should  be  indicated  by  increasing 
the  number  of  course  seats  available. 

Course  seats  filled  [Preparatory  and  Basic  Upgrading]  -  The  course  spaces  that  are  being  occupied 
by  students  considered  active  in  the  course. 

Program  capacity  -  The  nimiber  of  entry  places  available  in  a  program  to  qualified  applicants  to 
that  program. 

Qualified  applicant  /  application  -  An  application  by  a  person  who  is  formally  seeking  admission 
to  a  program  at  an  institution  and  who  has  completed  and  submitted  the  required  application 
form(s),  has  paid  the  appropriate  application  fee  where  such  a  fee  is  levied,  and  has  not  been 
advised  by  the  institution  that  he/she  is  not  qualified  for  the  program.  In  some  programs  there 
are  no  standards  other  than  completing  the  application  process.  A  fee  is  relevant  where  an 
institution  requires  a  fee  payment  from  an  applicant  to  formally  complete  the  application 
process  and  be  considered  for  a  place  in  the  program. 

Qualified  applicants  not  accommodated  -  Those  students  wait-listed  or  not  accepted  by  an 
institution  because  seats  were  not  available  for  them  in  the  program,  course,  or  courses  for 
which  they  applied.  This  would  not  include  "No  Shows"  or  early  withdrawals  up  to  the  date 
that  an  institution  allows  students  to  "drop"  all  courses  without  penalty  or  effect. 


Terms  and  Definitions  related  to  Transfer  and  Transferability: 

Receiving  institution  -  An  Alberta  university  or  private  college  with  accredited  degree  programs. 

Sending  institution  -  An  Alberta  post-secondary  institution  from  which  students  are  transferring. 

Transfer  agreements  -  Agreements  (one  per  receiving  institution  per  course  or  cluster  of  courses) 
between  a  "sending  institution"  and  a  "receiving  institution"  as  recorded  in  the  ACAT  Alberta 
Transfer  Guide  database.  One  transfer  course  may  be  involved  in  up  to  eight  transfer 
agreements. 

Transfer  course  -  A  course  or  cluster  of  courses  included  in  the  Alberta  Council  on  Admissions 
and  Transfer  -  Alberta  Transfer  Guide  database  for  which  there  are  transfer  agreements  to  one 
or  more  Alberta  universities  or  Private  university  colleges  with  accredited  degree  programs. 
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AECD  PROGRAM  CLASSIFICATION  STRUCTURE 


The  AECD  Program  Classification  Structure  provides  a  means  to  organize  information  about 
programs  with  similar  characteristics  at  various  levels,  from  the  highest  -Institution  level—  to  several 
"program"  level  and  facilitates  the  analysis  and  reporting  of  data  at  detailed  and  summary  levels. 

TTie  following  Program  Data  system  elements  support  the  program  aggregations  and  classifications 
used  in  Key  Performance  Indicator  reporting  and  for  other  purposes: 


Institution  level  -  Represents  the  institution  as  a  whole;  may  be  a  sum  or  roll-up  of  data  entered 
at  one  of  the  more  detailed  levels  described  below. 


Faculty  /Administrative  unit  -  Usually  the  first  level  of  organizational  classification  below  the 
'instimtion'  level.  What  is  called  'division'  at  one  institution  may  be  called  'department'  or 
'faculty'  at  another.  Hiis  is  the  unit  charged  with  administrative  responsibility  for  the 
Program. 


Program  type  -  A  set  of  classifications  that  group  programs  by  the  level  and  type  of  credential 
awarded.  Certificate,  Diploma,  Degree,  etc.,  based  on  CIS  Standard  Name,  AECD 
Program  Type,  Program  Classincation  and  Resulting  Qualification  data. 


Subject  area  -  A  grouping  of  programs  by  the  content  of  study  using  the  CIS  3-digit  Program 
Classification  and  Standard  Name  data. 


Standard  name  -  The  name  of  a  'program',  standardized  across  the  province  to  refer  to  similar 
programs  that  have  differing  names  from  institution  to  institution,  e.g.,  Office 
Administration  covers  Secretarial  Science,  Clerk  Typist,  Administrative  Assistant, 
Executive  Office  Assistant,  and  others.  Standard  Name  is  used  with  Program  Length  to 
group  similar  programs,  and  is  the  basic  "program"  level  used  for  KPI  reporting  for  the 
universities,  Private  university  colleges,  and  vocational  colleges. 


Cross-reference  program  identifier  (XrefID)  -  Used  to  identify  programs  in  cases  where  the 
"program"  has  more  than  one  ProglD.  Separate  ProglDs  may  refer  to  separate  streams, 
majors,  versions,  years,  or  types  of  delivery  of  one  program. 


Program  (ProgID)  -  "Program"  corresponds  to  the  CIS  ProgID  level  used  for  enrolment 
reporting.  Hie  ProgID  is  the  basic  "program"  level  for  KPI  reporting  by  the  Colleges  and 
Technical  Institutes. 


Program  Length  -  Indicates  the  program  length  in  years  of  required  study. 
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RESEARCH-RELATED  TERMS  and  DEFINITIONS 


Articles  in  non-refereed publications  -  Articles,  papers,  abstracts,  reviews,  translations,  creative 
writings,  research  reports,  manuals,  notes,  bibliographies,  concordances,  newsletters, 
scripts/musical  scores,  recordings,  patents/trademarks/industrial  designs,  posters  and  other 
works,  in  non-refereed  publications.  Includes  works  of  art,  professional  musical  performances, 
artistic  productions  and  compositions  performed  for  external  (public)  audiences. 

Articles  in  refereed  journals  -  Articles  and  papers  in  refereed  journals  or  conference  proceedings. 

Books  authored  /  co-authored  -  Scholarly  works  reported  by  faculty  members  in  the  form  of  books 
(including  textbooks),  chapters  in  books,  and  monographs,  authored  or  co-authored  by  the 
faculty  members.  Where  more  than  one  co-author  are  faculty  members  at  the  same  institution, 
the  work  is  counted  for  each  faculty  member. 

Books  edited  /  co-edited  -  Scholaily  works  reported  by  faculty  members  in  the  form  of  books 
(including  textbooks),  chapters  in  books,  and  monographs,  edited  or  co-edited  by  the  faculty 
members.  Where  more  than  one  co-editor  are  faculty  members  at  the  same  institution,  the  work 
is  counted  for  each  faculty  member. 

Citation  impact  -  Citations  received  during  a  given  time  period  per  publication  reported  during  the 
period,  as  reported  through  the  Institute  for  Scientific  Information  database. 

Full-time  academic  staff-  For  reporting  universities  research  indicators,  full-time  teaching  staff  are 
as  reported  to  Statistics  Canada  through  the  University  Full-time  Teaching  Staff  System.  This 
includes  teaching  staff  employed  as  of  October  1  of  the  reporting  year  and  research  staff  who 
have  an  academic  rank  and  a  salary  scale  similar  to  teaching  staff,  ^pointed  on  a  full-time  basis 
whose  term  of  appointment  is  not  less  than  twelve  months  (including  staff  members  on  leave). 

Granting  council  -  One  of  the  three  national  granting  councils:  Medical  Research  Council  (MRC), 
the  Natural  Science  and  Engineering  Research  Council  (NSERC),  the  Social  Sciences  and 
Humanities  Research  Council  (SSHRC). 

Institute  for  Scientific  Information  (ISI)  -  The  Institute  for  Scientific  Information  produces  a 
database  of  summary  publication  and  citation  statistics  that  reflect  research  performance  in  the 
humanities,  sciences  and  social  sciences  for  Canadian  universities. 

Invention  disclosures  -  Disclosures  of  inventions  and  other  commercially  valuable  intellectual 
property. 

Licensing  revenues  -  Revenues  accruing  from  the  commercial  and/or  industrial  application  and 
development  of  patents,  industrial  designs,  and  other  intellectual  property. 

Papers  cited  -  Papers  (publications)  cited  during  a  given  time  period,  as  reported  through  the 
Institute  for  Scientific  Information  database. 

Peer-reviewed  publications  by  undergraduate  authors  -  Scholarly  works  in  the  form  of  books  or 
articles  (as  defined  above)  created  by  undergraduate  authors  or  co-authors,  published  through 
the  same  processes  and  media  as  peer-reviewed  scholarly  works  created  by  faculty.  Where  co- 
authors are  students  or  faculty  at  the  same  institution,  the  work  is  counted  for  each  co-author. 

Provincial  operations  grants  -  Grants  provided  through  the  provincial  government  department  or 
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agency  responsible  for  university  funding,  including  the  general  operations  grant  which  funds 
program  delivery  and  administration,  and  general  capital  requirements  within  each  institution's 
mandate;  grants  provided  through  "envelopes"  established  as  part  of  provincial  funding 
mechanisms;  and  conditional  grants  for  specific  programs  or  purposes  which  may  be  restricted 
and/or  may  involve  special  terms,  conditions,  accounting  and/or  funds  management 
requirements. 

Publications  -  For  the  purposes  of  its  database,  the  Institute  for  Scientific  Information  defines 
publications  as  including  articles,  notes,  reviews,  and  proceedings  papers,  but  not  other  types  of 
items  such  as  editorials,  letters,  corrections,  and  abstracts,  or  books. 

Research  -  All  activities  specifically  organized  to  produce  some  type  of  scholarly  outcome 
including  developing  and  submitting  grant  proposals  or  applications  for  research  funding; 
creating  new  knowledge  using  research  methods  and  procedures  which  are  appropriate  to  and 
accepted  for  the  discipline;  writing  articles,  books,  plays,  poems,  or  reviews;  painting, 
composing  music,  giving  a  recital;  engaging  in  academic  and  professional  development 
activities  that  lead  to  or  support  the  production  of  some  specific  scholarly  output,  including 
reading  related  to  one's  discipline;  attending  professional  meetings;  taking  courses;  engaging  in 
discussions  with  faculty  about  disciplinary  issues;  and  preparing  and  delivering  papers  at 
conferences;  and  reviewing  proposals  submitted  to  granting  councils  and  foundations,  and 
articles  and  other  forms  of  scholarly  outputs  submitted  for  publication  and  dissemination. 
These  activities  may  be  either  unfunded  or  be  sponsored  through  a  grant  or  contract  which  is 
administered  and  managed  within  the  University. 

Sponsored  research  revenues  -  All  sponsored  research  revenues  from  federal,  provincial  and 
municipal  sources,  individuals,  profit  and  not-for-profit  organizations,  and  foundations, 
including  grants,  contracts  and  other  types  of  awards.  Normally  these  revenues  are  separate  and 
segregated  from  revenues,  which  support  the  general  operations  of  the  university. 

Support  from  community  &  industry  sources  -  Bequests,  donations  and  non-government  grants  for 
sponsored  research,  from  individuals,  corporate  commercial  enterprises,  foundations  and  non- 
profit organizations.  This  corresponds  to  "Bequests,  donations,  non-government  grants"  with 
the  sub-classifications  "Individuals,  Corporate  business  enterprises.  Foundations  and  Non-profit 
organizations"  in  the  CAUBO  format. 

Support  from  council  sources  -  The  aggregate  of  grants  received  from  national  granting  councils: 
the  Medical  Research  Council  (MRC),  the  Natural  Science  and  Engineering  Research  Council 
(NSERC),  and  the  Social  Sciences  and  Humanities  Research  Council  (SSHRC).  This 
corresponds  to  "Government  grants  -  Federal"  for  the  three  specified  councils,  in  the  CAUBO 
format. 

Support  from  industry  sources  -  Sponsored  research  revenues  including  grants,  contracts,  awards 
and  other  funding  support  from  corporate  commercial  enterprises  (private  business,  commercial 
and  industrial  organizations  and/or  agencies  acting  on  their  behalf).  This  isolates  the  "corporate 
business  enterprise"  sub-category. 
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STAFF-RELATED  TERMS,  DEFINITIONS  and  CLASSIFICATIONS 


Staff-  Persons  considered  to  be  employees  of  the  institution  and  persons  performing  similar  duties 
under  personal  services  contract.  Persons  engaged  for  brief  periods  of  consultation  are  excluded 
as  are  persons  employed  by  organizations  under  contract  to  the  institution  to  provide  a  service 
not  normally  provided  by  staff. 

Academic  /  Instructional  staff-  includes  designated  academic  staff  (faculty)  who  teach  and/or 
provide  academic  services  in  support  of  courses  for  academic,  vocational  and  technical 
instruction,  offered  for  credit  toward  a  recognized  certificate,  diploma  or  degree.  Includes 
professional  librarians  and  counselors.  In  universities,  this  also  includes  professional  research 
staff,  academic  trust  staff  and  graduate  assistants. 

Teaching  staff  [Universities  and  Private  University  Colleges]  -  A  sub-classification  of 
Academic/Instructional  staff,  teaching  staff  (teaching  faculty)  includes  professors,  associate 
professors,  assistant  professors,  and  lecturers;  limited  term,  sessional,  and  tutorial  instructors  and 
graduate  teaching  assistants. 

Non-academic  /  Support  staff-  Staff  performing  functions  that  are  principally  administrative,  clerical 
and/or  technical  support  and  service  functions.  In  colleges  and  technical  institutes,  this 
classification  will  typically  include  staff  not  identified  as  Academic/Instructional  or 
Administrative/Managerial.  In  universities,  this  classification  will  include  all  staff  not  included 
in  the  Academic/Instructional  Classification,  since  Alberta  universities  do  not  currently  use  the 
Administrative/Managerial  Classification. 

Administrative  /Managerial  staff-  includes  staff  performing  institutional-level  senior  managerial 
and  administrative  roles  -  president,  vice-presidents  and  directors,  and  senior 
administrative/managers  of  organizational  units  and  functions  that  have  an  institution  wide  scope 
of  operations. 


Definitions  and  Classifications  relating  to  Term  of  Appointment: 

Full-time  continuing  staff  [FIRS]  -  includes  staff  appointed  on  a  full-time  load  basis  for  a  period 
without  definite  term  following  the  completion  of  an  initial  probationary  period,  and  staff  serving 
such  a  probationary  period.  (Full-time,  permanent,  continuous  staff.) 

Sessional  staff  [FIRS]  -  includes  academic/instructional  staff  appointed  on  a  full-time  or  part-time 
basis  for  limited  terms.  Periods  of  appointments  may  coincide  with  programming  sessions, 
terms,  semesters  or  trimesters.  (One  or  more  of  the  descriptors  "term",  "sessional",  or  "tutorial" 
may  be  used  by  various  institutions  to  identify  this  category  of  academic  staff). 

Part-time  &  other  [FIRS]  -  includes  staff  not  included  as  Full-time  Continuing  (or  Sessional,  in  the 
case  of  Academic/Instructional). 

Continuing  academic  staff  [Universities  &  Private  University  Colleges  KPIs]  -  Regular  faculty 
members  who  have  tenure,  or  probationary  appointments  which  can  lead  to  tenure,  and  who  may 
be  employed  full-time  or  part-time,  including  professors,  associate  professors,  assistant 
professors,  and  lecturers.  This  classification  includes  academic  assistants  with  continuing 
appointments  (at  the  University  of  Lethbridge)  but  does  not  include  limited  term,  sessional,  or 
tutorial  instructors  who  have  appointments  with  definite  terms,  or  graduate  teaching  assistants. 


Common  Terminology 


13 


November  30, 1998 


Full-time  equivalence  -  A  staff  member  carrying  a  normal  full-time  load  for  the  full  term  of  a 
reporting  period  has  a  full-time  equivalence  of  1 .00.  Full-time  equivalence  for  sessional  and 
term  staff  who  may  be  full-time  or  part-time  should  be  determined  as  the  product  of 
proportionate  work  load  and  period  worked  as  a  proportion  of  the  reporting  period.  For  example, 
where  a  part-time  staff  member  has  carried  a  proportionate  workload  of  0.70  for  half  of  the 
reporting  year,  the  reported  full-time  equivalence  should  be  0.35. 
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FINANCE-RELATED  CLASSIFICATIONS  and  DEFINITIONS 


Revenue  Source  Classifications: 

AECD  grants  -  Grants  provided  to  institutions  through  Alberta  Advanced  Education  and  Career 
Development,  in  accordance  with  funding  policies  and  regulations  of  the  department.  AECD 
grants  include  General  operations  grants,  Envelope  funding,  and  Conditional  funding,  as  defined 
in  the  Revenue  Type  Classifications  section  below. 

Other  Alberta  government  sources  -  Revenues  from  other  Government  of  Alberta  sources  which  may 
be  grants,  contract  revenues  or  other  kinds  of  funding.  Sub-classification  by  provincial 
department  or  agency  should  be  provided  for  in  institutional  systems. 

Other  government  sources  -  Revenues  from  other  government  sources  in  Canada,  which  may  be 
grants,  contract  revenues  or  other  kinds  of  fiinding.  Sub-classification  by  government  and 
department  or  agency  should  be  provided  for  in  institutional  systems. 

Other  public  sources  -  Grants,  contracts  and  similar  kinds  of  revenues  from  councils,  boards, 
comnussions,  etc.,  which  operate  on  an  essentially  non-commercial  basis,  carry  out  functions 
delegated  by  public  authorities  and  are  financed  out  of  public  funds. 

Student  sources  -  Payments  made  by  or  on  behalf  of  students  including  tuition  and  mandatory  fees 
for  credit  programs  and  courses,  and  other  student  fees  and  charges  including  fees  for  non-credit 
programs  and/or  courses. 

Private  sources  -  Payments  other  than  charitable  gifts  and  donations,  fi"om  privately  controlled 
business  enterprises  and  from  individuals,  self-employed  professionals  and  working  proprietors. 

Gifts  &  donations  -  Charitable  gift  and  donation  receipts. 

The  following  sub-classification  by  source  may  be  required  in  some  reports  and  should  be 
provided  for  in  institutional  systems: 

Individuals  -  Individuals,  households  and  unincorporated  business  enterprises. 

Corporate  business  enterprises  -  Privately  controlled  (private  sector)  business  enterprises  that 
are  organized  as  corporations. 

Foundations  -  Organizations  constituted  as  a  corporation  or  a  trust,  operated  exclusively  for 
charitable  purposes. 

Non-profit  organizations  -  Organizations  that  are  not  established  for  the  purpose  of  making  a 
profit  or  gain. 

Investment  revenues  -  Income  fi-om  dividends,  bonds,  mortgages,  short  term  notes,  certificates  of 
deposit,  banking  accounts  and  other  similar  sources,  and  realized  gains  on  investments. 
Significant  non-recurring  items  and  amounts  should  be  identified  as  such. 

Other  revenue  sources  -  Includes  revenues  from  Sales  of  Goods  and  Services,  Earned  Capital 
Contributions,  and  as  a  classification  of  last  resort  for  revenues  that  cannot  reasonably  be  included 
under  any  of  the  defined  source  classifications. 
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Revenue  Type  Classifications: 

Base  operations  grants  -  see  General  operations  grants 

AECD  operations  grants  -  see  General  operations  grants. 

General  operations  grants  -  Grants  from  AECD  that  fund  the  general  operations  associated  with 
each  institution's  mandate.  Performance  funding  (funding  from  the  Performance  Envelope)  and 
Ongoing  Conditional  Grants  are  included  in  this  classification.  [These  grants  are  sometimes 
referred  to  as  'Base'  operations  grants  and  sometimes  as  'AECD'  operations  grants.  In  future, 
the  department  will  make  every  effort  to  use  the  single  term  'General  operations  grants'.^ 

Envelope  funding  -  Grants  provided  through  "envelopes"  established  as  part  of  the  AECD  Funding 
Mechanism  (except  funding  from  the  Performance  envelope).  Reporting  by  sub-classification 
may  be  required  for  the  following  envelopes  where  applicable:  Access  Fund,  Learning 
Enhancement,  Intellectual  Infrastructure,  and  Research  Excellence,  and  for  contributions  from 
non-AECD  sources. 

Conditional  funding  -  Grants  for  specific  programs  or  purposes,  which  may  be  restricted  and/or  may 
involve  special  terms,  conditions,  accounting  and/or  funds  management  requirements. 
Conditional  funding  may  be  "ongoing"  or  "term-certain". 

Credit  tuition  and  universal  fees  - 

Tuition  fees  -  Revenues  firom  students,  or  paid  on  behalf  of  students,  that  result  from  the 

assessment  of  fees  for  instruction  in  credit  programs  and  courses.  Tuition  fees  paid  by  or  on 
behalf  of  students  in  apprenticeship  programs  are  not  subject  to  the  AECD  tuition  fee  policy. 

Universal  fees  -  Library  fees,  computer  services,  materials  and  other  similar  fees  or  charges,  paid 
by  all  students,  not  specific  to  courses,  programs  or  the  extent  of  use  of  a  service  or  quantity 
of  materials  used. 

Other  student  fees  - 

Miscellaneous  fees  &  student  charges  -  Athletics  and  recreation  fees,  health  services  fees,  non- 
refundable application  fees,  administrative/processing  fees  and  other  fees  and  user  charges 
related  to  specific  products  or  non-instructional  services  rendered. 

Program/Course/Service  specific  fees  -  Material  and  services  fees  and  user  charges  that  are 
specific  to  materials  and/or  services  provided,  or  specific  to  individual  programs  and/or 
courses  of  study.  Includes  co-operative,  internship  and  work  experience  placement  fees. 
Excludes  fees  collected  by  the  institution  on  behalf  of  other  agencies  (e.g.,  student 
organizations). 

Visa  student  differential  fees  -  The  surcharge  on  tuition  fees  paid  by  students  enrolled  in  credit 
programs  who  are  in  Canada  on  a  student  visa. 

Third  party  contract  credit  revenues  -  Payments  for  services  rendered  under  educational  services 
contracts  or  similar  airangements  where  credit  programming  is  provided  to  groups  or  individuals 
under  commercial  or  contractual  arrangements  between  the  institution  providing  the  services  and 
a  third  party,  typically  a  government,  pubhc  or  private  organizations. 

Non-credit  revenues  -  Revenues  firom  non-credit  instructional  activities,  from  governments  and  other 
public  sources,  student  sources  (individual  registrants),  and  private  sources.  Classifications  by 
source  should  be  provided  for  in  institutional  systems. 
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Sales  of  goods  and  services  - 


Ancillary  services  -  Revenues  (from  sales  of  goods  and  services)  through  organizational  units 
classified  as  ancillary  services  as  per  the  definitions  under  the  Functions,  Services  and 
Activities  Classification  Structure  set  out  in  this  document.  Classification  by  ancillary 
service  unit  should  be  provided  for  in  institutional  systems. 

Other  departments  -  Revenues  from  the  sale  of  goods  and  services  through  departments  other 
than  ancillary  services  where  the  goods  and  services  sold  are  not  directly  associated  with 
educational  programming  but  delivered  for  revenue  generation,  independent  of  the  programs 
they  support.  Classification  by  department  should  be  provided  for  in  institutional  systems. 

Earned  capital  contributions  -  Earned  capital  contributions  associated  with  ancillary  enterprises  and 
other  institutional  functions  and  units  should  be  classified  and  reported  separately. 

Other  types  of  revenue  -  A  classification  of  last  resort  for  types  of  revenue  that  cannot  reasonably  be 
included  under  any  of  the  defined  type  classifications. 


Classification  by  Fund  [Universities  and  Private  University  Colleges  only] 

These  classifications  correspond  to  the  fund  classifications  used  for  CAUBO  /  Statistics  Canada 
reporting  and  are  used  by  universities  and  private  university  colleges  to  identify  revenues  associated 
with  institutional  functions  and  activities  that  are  not  carried  out  by  colleges  and  technical  institutes 
or  vocational  colleges. 

Operations  -  Revenues  of  all  types  and  from  all  sources  excluding  sponsored  research  revenues  and 
special  purpose  and  trust  revenues  as  defined  below. 

Sponsored  research  -  Revenues  supporting  activities  specifically  organized  to  produce  research 
outcomes  including  those  projects  created  by  contracts  with  and/or  grants  from  external 
organizations  and  undertaken  within  the  institution,  and  those  activities  commissioned  separately 
by  an  organizational  unit  within  the  institution.  Includes  funds  transferred  from  the  Special 
Purpose  and  Trust  accounts  for  research  purposes. 

Special  purpose  and  trust  -  Revenues  classified  as  special  purpose,  trust  and  endowment  under  the 
CAUBO  /  Statistics  Canada  classifications,  definitions  and  guidelines  for  financial  reporting, 
[under  review  for  reporting  1998-99  data] 


Classifications  based  on  Revenue  Source  and  Type: 

Enterprise  revenues  -  Total  revenues  less  all  government  grants,  credit  tuition  and  universal  fees 
(subject  to  AECD  Tuition  Policy)  fees.  Enterprise  revenues  includes  all  Contract  Credit  and 
Non-credit  revenues  and  all  revenues  in  the  Other  Revenue  type;  excludes  Other  Alberta 
Sources,  Other  Government  Sources,  Other  Public  Sources;  includes  Private  Sources,  Gifts  & 
Donations,  Investment  Revenues  and  Other  Sources.  Excludes  all  revenues  from  Sales  of  Goods 
&  Services  and  Earned  Capital  Contributions. 
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Expenditure  Object  Classifications: 


Academic  / Research  /Instructional  compensation  -  Salaries,  wages  and  like  payments  to  staff  in 
academic  ranks,  other  instruction  and  research  staff,  and  other  academic  staff.  Although  not 
likely  to  be  required  for  all  reporting  purposes,  the  capability  to  report  on  Salaries  and  Wages 
and  Employee  Benefits  sub-categories  should  be  maintained,  within  the  following  sub- 
classifications: 

Academic  ranks  -  Teaching  faculty.  In  universities,  teaching  faculty  includes  Lecturers  / 
Instructors  through  Full  Professors,  primarily  engaged  in  instruction  and  research  in 
faculties,  academic  departments,  summer  schools,  credit  extension/continuing  education 
courses,  and  other  academic  functions.  In  colleges  and  technical  institutes,  teaching  faculty 
includes  instructors  and  other  academic  staff  engaged  primarily  in  instruction  in  diploma  and 
certificate  or  other  credit  programs  and  courses. 

Other  instruction  and  research  -  Staff  and  non-staff  members  not  included  in  the  previous 
category  who  are  engaged  in  instruction  or  research  activities  as  tutors,  markers, 
demonstrators,  teaching  assistants,  research  assistants,  clinical  assistants,  invigilators,  post- 
doctoral fellows,  and  others.  In  universities,  compensation  for  full-time  non-ranked  staff 
engaged  in  instruction  or  research  are  included,  as  are  payments  to  and  for  graduate  and 
undergraduate  students  serving  as  teaching  or  research  assistants. 

Other  academic  -  Compensation  for  other  academic  staff  not  reported  in  the  foregoing  including 
those  holding  academic  rank  but  engaged  in  activities  that  are  not  primarily  instruction  and 
research,  such  as  professional  librarians,  professional  counselors  and  others  designated  as 
academic  staff. 

Non-academic  /  Support  staff  compensation  -  Salaries,  wages  and  like  payments  to  staff  who  are 
members  of  a  recognized  bargaining  unit  other  than  an  academic  staff  association  or  whose  terms 
and  conditions  of  employment  are  governed  by  or  essentially  similar  to  the  terms  of  a  collective 
agreement  for  the  recognized  bargaining  unit.  Compensation  for  non-academic  staff  "excluded" 
from  a  bargaining  unit  should  be  included  under  this  classification. 

Expenditures  in  this  category  should  correspond  to  the  full-time  equivalent  and  head-count  staff 
numbers  reported  in  the  Non- Academic/Support  category  elsewhere  in  FIRS. 

Administrative  /Managerial  staff  compensation  -  Salaries,  wages  and  like  payments  to  staff  engaged 
in  activities  that  are  primarily  administrative  or  managerial,  who  are  not  included  appropriately 
in  the  above  classifications. 

Expenditures  in  this  category  should  correspond  to  the  full-time  equivalent  and  head-count  staff 
numbers  reported  in  the  Administrative/Managerial  category  elsewhere  in  FIRS. 

Employee  benefits  -  The  institution's  payments  to  employee  benefits  (pension  plans,  supplementary 
pension  plans,  group  life  insurance,  supplementary  health  and  dental  plans,  workers' 
compensation,  unemployment  insurance,  and  other  like  benefits).  The  ability  to  report  on  these 
expenditures  in  sub-classifications  corresponding  to  the  foregoing  staffing  categories  should  be 
maintained. 

The  costs  of  unfunded  liabilities  should  be  distributed  across  functions  and  objects  of 
expenditure  on  the  basis  of  total  compensation. 

Operational  supplies  &  services  -  All  expenditures  for  supplies  and  materials  normally  consumed  in 
a  fiscal  period  including  postage,  delivery,  long-distance  charges,  teaching  supplies,  laboratory 
supplies,  office  supplies,  photocopying,  materials  and  supplies  for  maintenance  and  repair,  etc. 
Includes  expenditures  on  recruitment,  travel  and  relocation  of  staff,  smdents  and  others. 
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including  airfare  and  ground  transportation  costs;  hotel,  meal  and  incidental  costs  and 
allowances,  reimbursement  for  use  of  personal  vehicles  and  other  travel  costs  incurred  in  the 
operation  of  the  institution.  Includes  expenditures  for  services  provided  by  external  contractors, 
organizations  or  agencies  (except  for  building  construction,  renovations,  alterations  or  major 
repairs).  Cleaning  contracts,  security  services,  snow  removal,  plant  operations,  financial, 
administrative  and  similar  functions  which  would  otherwise  be  supported  by  institutional  staff; 
and  fees  paid  for  professional,  technical  and  legal  services  and  for  management  consultants, 
auditors,  counselors  and  advisers. 

Utilities  -  Includes  all  expenditures  for  electricity,  natural  gas,  water,  and  related  charges;  and 
telecommunications  equipment  rentals,  services  fees  and  related  charges. 

Facilities  rentals  -  The  cost  of  renting  space  and  land  for  leased  facilities  included  in  the 

institution's  faciUties  inventory.  Relatively  small,  short  term  and/or  casual  rental  costs  should  be 
included  under  the  Operational  Supplies  and  Services  category. 

Scholarships,  bursaries  &  prizes  -  All  payments  to  students,  except  those  for  which  the  student  is 
required  to  perform  service  for  the  payment,  including  fee  remissions  and  gifts. 

Cost  of  sales  of  goods  &  services  -  For  Ancillary  Enterprises  and/or  other  departments  reporting 
revenues  from  the  sale  of  goods  and  services,  the  cost  of  sales  of  goods  and  services  should 
include,  as  a  sub-classification,  the  cost  of  goods  purchased  for  resale. 

Debt  servicing  -  With  the  exception  of  Ancillary  Enterprises,  this  should  include  payments  to  service 
debts  of  an  institution,  including  bank  interest,  mortgage  or  debenture  interest  and  related 
charges,  but  excluding  principal  payments.  With  respect  to  Ancillary  Enterprises,  both  the 
interest  and  principal  portions  should  be  included. 

Capital  amortization  -  (Land  Improvements,  Utilities,  Buildings,  Major  Equipment).  Capital 
amortization  should  be  reported  for  Ancillary  Enterprises  and  for  Facilities  Operations  and 
Maintenance.  For  universities,  amortization  should  also  be  attributed  to  special  purpose  and  trust 
as  well  as  sponsored  research.  Where  amortization  associated  with  either  equipment  or  buildings 
cannot  be  wholly  attributed  to  an  ancillary  activity,  the  amortization  should  be  attributed  on  the 
basis  of  primarv  use.  Amortization  of  related  facility  use  should  be  on  the  basis  of  area  (in  gross 
square  metres)  and  equipment  used  relative  to  an  ancillary  function  (such  as  cafeteria 
equipment).  The  same  attribution  methodology  should  be  used  for  program  costing,  and 
reporting  under  the  tuition  fee  policy. 
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Expenditure  Classifications  by  Function: 

The  Function,  Service  and  Activity  Classification  Structure  [FSACS}  contained  herein  [see  Page  23] 
should  be  used  as  a  basis  for  classifying  expenditures  by  major  function  for  reporting  through  FIRS, 
for  KPIs,  and  in  Financial  Statements,  etc. 

The  following  classifications  or  combinations  of  classifications,  used  for  KPI  reporting,  are  based  on 
the  FSACS: 

Instruction  expenditures  -  Expenditures  by  and  through  cost  centres  and  budgetary  units  directly  and 
primarily  engaged  in  the  delivery  of  the  institution's  instructional  programs.  [Corresponds  to 
Instruction  in  the  FSACS.] 

Academic  support  &  student  services  expenditures  (total)  -  The  aggregate  total  of  expenditures 
classified  as  Academic  Support  and  Student  Services. 

Academic  support  includes  expenditures  by  and  through  cost  centres  and  budgetary  units  that 
directiy  support  primary  functions;  and  activities  that  directiy  support  academic  functions 
such  as  course  and  curriculum  development  activities  and  academic  personnel  development. 
Includes:  Libraries  (central  and  branch),  Museums  and  Galleries,  Academic  Administration 
(deans  and  directors,  departments  heads,  chairs  and  associated  staff  and  functions).  Course 
and  Curriculum  Development  (future  oriented  -  relating  to  more  than  one  faculty  or  program 
division  -  not  current  year  changes),  and  Academic  Personnel  Development. 

Student  services  includes  expenditures  by  or  through  units  that  provide  admissions  and  registry 
functions  and  activities  that  support  the  student  body  or  provide  services  to  individual 
students  or  student  groups:  Student  Service  Administration  (including  activities  that  cut 
across  student  services  sub-functions),  Student  Recruitment,  Admissions  and  Records 
(admissions,  registrar  &  related).  Counseling,  Placement  and  Career  Guidance  (central 
student  services,  not  academic  or  program  counseling  at  the  faculty  or  program  level.  Social 
Development  and  Recreation  Financial  Aid  Administration,  and  Intercollegiate  Athletics. 

Institutional  support  (administration)  expenditures  -  Expenditures  by  and  through  units  which 

provide  executive  management,  public  relations,  alumni  relations,  fund  raising  and  development, 
corporate  insurance  premiums,  general  administrative  services  and  any  other  institution-wide 
administrative  services.  Executive  management  includes  the  board,  president,  vice-presidents 
and  associate  vice-presidents,  corporate  planning  and  support  services  related  to  these  functions. 
General  Administrative  Services  includes  financial,  human  resources  and  logistical  corporate 
services  not  included  in  Executive  Management. 

Total  adjusted  expenditures  -  Total  expenditures  for  a  fiscal  year  as  reported  in  the  financial 

statements  of  an  institution,  excluding  Ancillary  Enterprises,  but  including  Sponsored  Research 
(universities  and  private  university  colleges),  and  Special  Purpose  and  Trust  expenditures. 


Common  Terminology  ., 


20 


November  30,  1998 


Tuition  Fee  Policy  Definitions: 

The  following  definitions  are  drawn  from  those  contained  in  the  tuition  fee  regulations  for  colleges, 
technical  institutes,  and  universities,  and  are  the  basis  for  the  FIRS  formats  in  tuition  fee  and  related 
areas.  In  the  regulations  for  each  sector,  only  those  components  of  any  definition  that  apply  to  that 
sector  are  included.  Here  the  definitions  are  presented  in  a  general  form,  and  some  components  will 
apply  only  to  some  sectors. 

Tuition  fee  -  A  fee  identified  in  a  college,  technical  institute  or  university  calendar  or  supplement  as 
a  tuition  fee  or  fee  for  credit  instruction,  or  a  fee  that  is  approved  by  a  college,  technical  institute 
or  university  board,  and  is  payable  by  all  students  enrolled  in  the  college,  technical  institute  or 
university  for  services  that  facilitate  instruction  in  credit  or  other  programs  that  have  been 
approved  by  the  Minister  and  receive  direct  funding  from  the  Department,  including  a  computer 
user  fee,  library  fee  and  materials  fee. 

Revenue  from  tuition  fees  -  The  total  revenue  received  or  receivable  by  a  college,  technical  institute 
or  university  from  tuition  fees  from  credit  courses  or  programs,  but  excluding  revenue  from: 

a)  tuition  fees  from  courses  or  programs  that  are  delivered  at  a  site  away  from  any 
permanent  college  campus,  and  do  not  receive  funding  from  the  Department, 

b)  contractual  arrangements  between  the  college  and  a  ftinding  source  other  than  the 
Department, 

c)  differential  fees  imposed  on  students  by  reason  of  their  not  being  Canadian  citizens  or 
permanent  residents  of  Canada, 

d)  non-universal  course  or  program  specific  fees, 

e )  co-operative,  internship  or  work  experience  placement  fees, 

f)  fees  for  non-credit  instruction, 

g)  [colleges  and  technical  institutes  only]  apprenticeship  tuition  fees,  and 

h)  fees  not  related  to  credit  instruction,  including  athletic  and  recreation  fees,  health 
services  fees,  and  fees  and  user  charges  related  to  specific  products  or  services  rendered, 
such  as  application  fees,  late  registration  fees,  other  processing  fees,  franscript  fees  and 
graduation  fees. 

Net  operating  expenditures  -  Total  operating  expenditures,  but  excluding  expenditures: 

a)  determined  by  a  board  to  be  special  purpose  and  trust  expenditures  and  accepted  by  the 
Department, 

b)  [universities  only]  activities  specifically  organized  to  produce  sponsored  research 
outcomes,  including  projects  created  by  contracts  with  or  grants  from  external 
organizations  and  undertaken  within  the  university,  and  those  activities  commissioned 
separately  by  an  organizational  unit  within  the  university, 

c)  incurred  through  operational  units  ancillary  to  the  normal  college,  technical  institute  or 
university  function  of  instruction,  the  distinguishing  characteristic  of  such  units  being 
their  management  as  essentially  self-supporting  activity  centres,  including  bookstores, 
residences  and  housing,  perking,  publishing  enterprises,  food  services,  laundry  services 
and  printing  and  reproduction  services, 

d)  incurred  for  apprenticeship  programming, 

e)  for  credit  courses  or  programs  that  are  delivered  at  a  site  away  from  any  permanent 
campus  and  do  not  receive  direct  funding  from  the  Department, 

f)  for  credit  courses  or  programs  deriving  from  a  contractual  arrangement  between  a 
college  and  a  funding  source  other  than  the  Department, 
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g)  for  non-credit  instruction, 

h)  for  {the  ancillary  portion  of}  operations  that  have  both  ancillary  and  instructional 
supporting  roles,  such  as  day  care  centres,  theatres  and  recreational  facilities,  with  the 
split  made  on  some  reasonable  activity-sensitive  basis,  and 

i)  related  to  amortization  of  facilities  or  capital  equipment  assigned  to  expenditures 
identified  in  any  of  clauses  (a)  to  (h). 
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FUNCTION,  SERVICE  and  ACTIVITY  CLASSIFICATION 
STRUCTURE 


The  following  function  and  activity  classification  structure  is  the  basis  for  reporting  on  staffing  and 
expenditures  by  function  through  FIRS.  It  is  also  the  source  for  definitions  of  functions,  and  activity 
classification  by  function,  for  KPIs. 

Instruction  (and  non-sponsored  research)  -  This  category  includes  all  activities  that  are  part  of  an 
institution's  credit  programming  and  those  non-sponsored  research  and  scholarly  activities 
undertaken  by  faculty  and  within  academic  departments  which  contribute  jointly  to  instruction 
and  research  functions.  All  courses  for  academic,  vocational,  and  technical  instruction,  offered 
for  credit  toward  a  recognized  certificate,  diploma  or  degree  are  included.  Organized 
instructional  activities  related  to  adult,  community  and  preparatory  education,  which  may  be 
remedial  in  nature,  are  also  included.  Offerings  in  all  sessions,  terms,  semesters  and/or 
trimesters,  and  at  all  locations,  should  be  included.  Credit  instructional  activities  offered  by 
organizational  units  other  than  those  primarily  responsible  for  academic  programs  should  be 
included.  Offerings  that  are  primarily  recreational  in  nature  should  be  excluded  from  this 
category  and  included  as  student  service  expenditures. 

Credit  instruction  -  Instructional  activities  associated  with  credit  instruction  including 

preparatory  and  basic  upgrading,  skill  training,  trade  certificate,  certificate,  diploma,  other 
career  (post-certificate),  undergraduate  degree  (including  university  transfer),  professional 
and  graduate  programs,  and  general  studies. 

Apprenticeship  instruction  -  (Colleges  and  Technical  Institutes  only) 

Non-credit  instruction  -  non-credit  extension  and/or  continuing  education  courses,  programs  and 
activities  that  are  instructional  in  nature. 

Academic  support  -  This  category  includes  elements  and  activities  that  directiy  support  the 

institution's  primary  functions.  Services  and  activities  that  store,  preserve  and  provide  access  to 
materials,  objects  and  information  are  included  as  are  administrative  and  management  activities 
that  directiy  support  academic  functions,  course  and  curriculum  development  activities  and 
academic  personnel  development. 
Libraries  -  central  and  branch. 
Museums  and  galleries 

Academic  administration  -deans  and  directors,  departments  heads,  chairs  and  associated  staff  and 
functions 

Course  and  curriculum  development  -  future  oriented  -  relating  to  more  than  one  faculty  or 
program  division  -  not  current  year  changes 

Academic  personnel  development 

Student  service  -  This  category  includes  admissions  and  registry  functions  and  activities  that  support 
the  student  body  or  provide  services  to  individual  students  or  student  groups.  This  includes 
student  services  administration,  social  and  cultural  activities,  counseling  services  and  career 
guidance,  and  administrative  support  related  to  financial  aid.  Also  included  are  health  services, 
intra-mural  athletics  and  recreation  services  organized  and  delivered  primarily  for  students,  and 
intercollegiate  athletics. 

Student  service  administration  -  activities  that  cut  across  student  services  sub-functions 

Student  recruitment,  admissions  and  records  -  admissions,  registrar  &  related 

Counseling,  placement  and  career  guidance  -  central  student  services,  not  academic  or  program 
counseling  at  the  faculty  or  program  level. 

Social  development  and  recreation  -  excludes  intercollegiate  athletics 
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Financial  aid  administration 
Intercollegiate  athletics 
Scholarship  awards 

Computing,  network  and  communications  services  -  This  category  includes  resources,  activities  and 
services  that  provide  and  support  computing,  networking,  data  communications  and  other 
information  technology  functions. 

Institutional  support  -  This  category  includes  executive  management,  public  relations,  alumni 
relations,  fund  raising  and  development,  corporate  insurance  premiums,  general  administrative 
services  and  any  other  institution- wide  administrative  services. 

Executive  management  -  Board,  president,  vice-presidents  and  associate  vice-presidents. 

Corporate  planning  and  support  services  related  to  these  functions. 
Public  relations,  alumni  relations  and  development 

General  Administrative  Services  -  financial,  human  resources,  logistical  corporate  services  not 
included  in  Executive  Management. 


Facilities  management,  operations  and  maintenance  -  This  category  includes  the  management  of 
grounds  and  facilities  and  the  operation  and  maintenance  of  physical  plan  for  all  institutional 
activities,  including  auxiliary  enterprises. 


Capital  amortization  -  includes  all  institutional  capital  amortization  expenses  except  for  the 
amortization  expenses  associated  with  Ancillary  Enterprises. 

Special  purpose  &  trust  -  (Universities  and  Private  University  Colleges  only)  [Under  review  for 
reporting  1998-99  data] 

Sponsored  research  -  (Universities  and  Private  University  Colleges  only).  This  category  includes 
activities  specifically  organized  to  produce  research  outcomes  including  those  projects  created  by 
contracts  with  and/or  grants  from  external  organizations  and  undertaken  within  the  institution, 
and  those  activities  commissioned  separately  by  an  organizational  unit  within  the  institution. 

Ancillary  enterprises  -  This  category  includes  revenue  producing  operations  ancillary  to  the  normal 
institutional  functions  of  instruction  and  research.  The  distinguishing  characteristic  of  these 
operations  is  their  management  as  essentially  self-supporting  activity  centres.  Often,  these 
activities  are  not  fundamental  to  the  instructional  process.  Although  ancillary  enterprises  are 
organized  to  provide  products  and  services  primarily  to  students,  faculty  or  staff,  the  general 
public  may  be  served  incidentally.  Operating  areas  are  included  if  prices  or  fees  are  charged  at 
levels  related  to,  although  not  necessarily  equal  to,  the  costs  of  products  and  services: 

Bookstores  Food  service  (dining  &  vending) 

Residences  and  housing  Laundry  services 

Parking  services  Printing  and  reproduction  services 

Publishing  enterprises 

The  following  operations  are  likely  to  have  both  ancillary  and  supporting  roles  and  should  be 
included  under  both  this  functional  category  and  other  classifications  with  splits  made  on  some 
reasonable  activity  sensitive  basis  for  accounting  and  reporting  purposes: 
Day  care  centres  Theatres 


Facilities  administration 
Custodial  services 
Landscape  and  grounds 


Building  maintenance 
Utilities 

Major  repairs  &  renovations 


Farms 
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FACILITIES-RELATED  TERMS,  DEFINITIONS  and 
CLASSIFICATIONS 


Facility  -  Any  physical  structure  or  space  required  by  the  institution  for  the  performance  of  its 
programs  and  related  activities.  Included  are  parking  areas,  roads,  walks,  outdoor  sports  fields 
and  playing  areas,  buildings,  parks,  service  areas,  utility  installations,  agricultural  lands  and 
landscaped  areas. 

Building  -  A  structure  with  a  roof  for  permanent  or  temporary  shelter  of  persons,  animals,  plants, 
materials  or  equipment. 

Room  -  A  walled  or  partitioned  useable  space  within  a  building,  with  6' 6"  headroom  or  greater, 
which  has  walking  access. 

Land  -  Unimproved  real  estate. 

Land  Improvement  -  A  real  estate  improvement  other  than  a  building  (e.g.,  a  street,  sidewalk, 
outside  lighting,  etc.). 

Equipment  -  Those  items  of  moveable  property  (that  which  is  not  permanently  attached  to  a 
structure)  that  have  an  acquisition  cost  of  $1,000  or  more  and  an  expected  service  life  that 
exceeds  two  years.  Items  of  equipment  that  meet  these  specifications  are  classified  as  capital 
equipment. 

Building  Attributes  &  Data  Elements: 

Building  name  -  a  unique  building  name  or  a  code  consisting  of  numbers  and/or  letters. 

Site  -  (Campus,  Centre,  Location,  using  common  list  and  coding  structure) 

Ownership  status  -  (Owned,  Owned  -  Mortgaged,  Leased  @  Market  Rate,  Used  @  No  Cost) 
Owned  -  Title  in  the  name  of  the  institution. 

Owned  -  mortgaged  -  Title  in  the  name  of  the  institution,  with  mortgage  or  other  financing, 
being  paid  for  on  an  amortization  schedule. 

Leased  @  market  rate  -  Not  owned;  leased  or  rented  to  the  institution  at  a  typical  local  rate. 
Used  @  nominal  cost  -  Not  owned;  used  by  institution  on  a  continuing  basis  at  no  rental  cost  or 
for  a  nominal  rental.  Lease  agreement  may  or  may  not  apply. 

Primary  use  - 

General  institutional  operations  -  Developed  or  acquired,  and  used  primarily  by  and/or  for 
programs,  services  and  activities  that  are  part  of  or  in  support  of  the  primary  functions  of  the 
institution. 

Residential  facilities  /  Uses  -  Developed  or  acquired,  and  used  primarily  by  and/or  for  residential 
purposes. 

Farm  facilities  /  Uses  -  Developed  or  acquired,  and  used  primarily  by  and/or  for  farm  operations 
purposes. 

Parking  facilities  -  Developed  or  acquired,  and  used  primarily  for  parking. 

Year  of  construction  -  Year  in  which  original  construction  was  completed  and  facility  became 
available  for  occupancy  and  use. 

Cost  of  construction  -  The  total  original  cost  of  the  facility  to  the  institution. 

Year  of  latest  major  renovation  -  Year  in  which  most  recent  renovation  costing  more  than  25  percent 
of  original  cost  of  construction  was  completed  and  facility  became  available  for  occupancy  and 
use. 
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Cost  of  latest  major  renovation  -  The  total  cost  of  most  recent  renovation  costing  more  than  25 
percent  of  original  cost  of  construction. 

Replacement  cost  -  Estimated  facility  replacement  cost  at  time  of  reporting. 

Gross  area  -  The  sum  of  the  floor  areas  within  the  outside  weather  faces  of  exterior  walls  for  all 
levels  of  a  building  which  have  floor  surfaces  and  are  heated.  Open  courts  and  light  wells, 
portions  of  upper  floors  eliminated  by  rooms  or  lobbies  which  rise  above  single  level  height,  and 
floor  surfaces  with  less  than  two  metres  clear  head  room  that  cannot  be  designated  assignable, 
circulation,  custodial  or  mechanical  spaces  are  excluded. 

Construction  area  (Structural  area)  -  That  portion  of  the  gross  area  which  cannot  be  put  to  use 
because  of  the  presence  of  structural  features  of  the  building. 

Net  area  -  The  sum  of  the  floor  areas  within  the  inside  surfaces  of  walls  and  partitions  for  all  rooms 
and  other  definable  spaces.  The  difference  between  the  exterior  gross  area  and  the  construction 
or  structural  area  is  the  net  area. 

Assignable  area  -  The  sum  of  all  areas  on  all  floors  of  a  building  assigned  to,  or  available  for 
assignment  to,  an  occupant  or  use,  excluding  spaces  defined  as  building  service,  circulation, 
mechanical,  and  structural  areas. 

Number  of  levels  -  The  number  of  floor  levels  in  a  building,  including  basements,  attics  and  rooftop 
structures  that  have  assignable  area. 

Structural  type  -  A  classification  of  buildings  by  type  of  structure  and  self-sufficiency  of  building 
systems  and  services. 

Space  Attributes  &  Data  Elements: 

Building  identifier  -  same  as  Building  Name  above. 

Date  of  inventory  -  The  "date  of  record"  for  space  attribute  information  for  a  building  or  portion  of  a 
building.  (Full  institutional  inventories  are  not  likely  to  be  taken  for  each  reporting  period; 
reporting  may  be  by  update  for  parts  of  an  inventory.) 

Room  identifier  -  A  unique  combination  of  numbers  and  letters  that  identifies  each  room  or  define 
space  within  a  building. 

Assignable  area  -  The  assignable  floor  area  of  a  room,  measured  in  square  metres.  This  is  the  total 
horizontal  surface  area  available  to  the  assigned  occupant  or  use. 

Room/Space  Use  Categories: 

Classification  categories  for  rooms  based  on  primary  use  or  the  activity  that  occurs  in  the  room  or 
space  at  the  time  of  an  inventory: 

Classroom  facilities  -  Includes  rooms  used  primarily  for  scheduled  non-laboratory  group  instruction 
and  supporting  rooms  that  serve  classrooms  instruction.  This  category  aggregates  instructional 
facilities  that  may  fall  under  different  levels  of  organizational  control.  Institutional  data 
classification  structures  may  include  coding  relating  to  organizational,  disciplinary,  type  of 
instruction,  equipment  or  other  attributes.  These  codes  and  classifications  should  be  capable  of 
aggregation  to  classrooms  and  classroom  service  for  provincial  reporting. 

Classrooms  -  Rooms  used  for  classes  that  are  not  tied  to  a  specific  subject  or  discipline  by 
equipment  in  the  room  or  the  configuration  of  the  room.  Includes  lecture  rooms,  seminar 
rooms,  general-purpose  classrooms  which  may  include  multimedia  and  telecommunication 
equipment  or  special  equipment  used  in  a  specific  area  of  study  or  may  be  specially 
configured,  if  this  equipment  or  configuration  does  not  render  the  space  unsuitable  for  use  by 
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other  areas  of  study.  Does  not  include  Conference  Rooms.  Meeting  Rooms,  Auditoria 
(unless  used  primarily  for  scheduled  classes),  or  Class  Laboratories. 


Classroom  service  -  A  room  that  directly  serves  or  supports  one  or  more  classrooms  as  an 
extension  of  the  activities  in  the  room.  Includes  projection  rooms,  telecommunications 
booths,  control  rooms,  preparation  rooms,  coat  rooms,  closets,  storage  spaces,  etc.,  if  they 
serve  classrooms. 

Laboratory  facilities  -  A  laboratory  is  characterized  by  special  purpose  equipment,  furnishings 
and/or  a  specific  room  configuration  which  ties  instructional  or  research  activities  to  a  particular 
discipline  or  group  of  closely  related  disciplines.  Activities  may  be  individual  or  group  in  nature, 
with  or  without  supervision.  Laboratory  service  facilities  directly  support  the  instruction  and 
research  activities  undertaken  in  laboratories  but  do  not  include  rooms  used  primarily  as  offices 
for  staff  involved. 

Class  laboratories  -  Rooms  used  primarily  for  formally  or  regularly  scheduled  classes  that 

require  special  purpose  equipment  or  a  specific  room  configuration,  for  student  participation, 
experimentation,  observation  or  practice  in  a  subject  of  study.  The  special  equipment  and/or 
configiu-ation  will  usually  limit  or  preclude  use  by  other  areas  of  study.  Included  are 
teaching  laboratories,  shops,  machine  or  computer  laboratories,  drafting  rooms,  band  rooms, 
choral  rooms,  group  practice  rooms,  language  labs,  group  studios,  theatre  stage  areas  and 
other  performance  spaces  and  similar  rooms,  if  they  are  used  primarily  for  group  instruction 
in  formally  or  regularly  scheduled  classes.  Does  not  include  gymnasia,  pools,  laboratory 
schools,  day  care  facilities,  and  other  facilities  that  are  included  under  Special  Use  Facilities 
or  computer  rooms  in  libraries  or  used  primarily  for  study,  which  should  be  classified  as 
Study  Rooms. 

Class  laboratory  service  -  A  room  that  directly  serves  one  or  more  class  laboratories  as  an 
extension  of  the  activities  in  the  room.  Includes  projection  rooms,  control  booths,  coat 
rooms,  preparation  rooms,  closets,  materials  storage,  balance  rooms,  cold  rooms,  stock 
rooms,  darkrooms,  supply  rooms,  issue  rooms,  etc.,  if  they  primarily  serve  class  laboratories. 
Does  not  include  animal  quarters  or  animal  care  rooms,  or  greenhouses. 

Open  laboratory  -  A  laboratory  used  primarily  for  individual  or  group  instruction  that  is 
informally  scheduled,  unscheduled  or  open,  designed  for  or  furnished  with  equipment  that 
serves  the  needs  of  a  particular  area  of  study  or  where  access  is  limited  to  a  particular  group 
of  students.  Included  are  music  practice  rooms,  language  laboratories  and  studios  used  for 
individualized  instruction,  special  laboratories  or  learning  laboratories  if  discipline  restricted 
and  computer  laboratories  involving  specialized  restrictive  software  or  with  access  restricted 
to  students  in  a  particular  discipline  or  program  of  study.  Computer  rooms  or  other  rooms 
that  contain  equipment,  which  are  not  so  restricted  should  be  classified  as  Study  Rooms. 

Open  laboratory  service  -  A  room  that  directly  serves  one  or  more  class  laboratories  as  an 
extension  of  the  activities  in  the  room.  Includes  projection  rooms,  control  booths,  coat 
rooms,  preparation  rooms,  closets,  materials  storage,  balance  rooms,  cold  rooms,  stock 
rooms,  dark  rooms,  supply  rooms,  issue  rooms,  etc.,  if  they  directiy  and  primarily  serve  open 
laboratories. 

Research  laboratory  -  A  room  used  primarily  for  laboratory  experimentation,  research  or 

training  in  research  methods;  or  professional  research  and  observation;  or  structured  creative 
activity  within  a  specific  program.  A  research  laboratory  is  designed  and  equipped  for 
faculty,  staff  and  graduate  students  for  the  conduct  of  research  activities  which  may  include 
experimentation,  application,  observation,  composition  or  research  training  in  a  structiu-ed 
environment  directed  by  one  or  more  principal  investigators,  but  do  not  include  independent 
study  projects  or  practice  activities  which  may  result  in  "new  knowledge"  for  the  participant 
but  are  not  intended  for  presentation  or  publication.  Practice  areas  should  be  classified  under 
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Open  Laboratories.  Prorating  may  be  required  where  rooms  are  designed  for  multiple  uses 
(e.g.,  studio/office,  office/research  laboratory). 

Research  laboratory  service  -  A  room  that  directly  serves  one  or  more  research  laboratories  as 
an  extension  of  activities  in  the  room.  Includes  projection  rooms,  control  booths,  coat 
rooms,  preparation  rooms,  closets,  materials  storage,  balance  rooms,  cold  rooms,  stock 
rooms,  dark  rooms,  equipment  rooms,  supply  rooms,  issue  rooms,  etc.,  if  they  directly  and 
primarily  serve  open  laboratories.  Rooms  that  provide  housing  for  animals  should  be 
classified  as  animal  quarters;  greenhouses  are  separately  classified. 

Office  facilities  -  Office  facilities  are  individual,  multi-person  or  workstation  spaces  specifically 
assigned  to  academic,  administrative  and  service  functions.  Individual  institutions  may  wish  to 
differentiate  faculty,  administrative,  support,  or  student  offices,  etc.,  by  creating  respective 
classifications  and  codes.  These  should  be  capable  of  aggregation  to  office  and  office  service  as 
needed. 

Office  -  A  room  acconmiodating  one  or  more  faculty  or  staff  member  or  student  as  a  personal 
station  or  work  area,  usually  equipped  with  desk(s),  chairs,  table(s),  bookcases,  filing 
cabinet(s),  computer  terminal  and/or  microcomputer,  telephone,  and/or  other  office 
equipment.  Rooms  that  incidentally  contain  a  desk  or  equipment  station  for  a  staff  member 
should  be  classified  according  to  the  primary  use  of  the  room.  Office  areas  need  not  have 
clearly  visible  physical  boundaries.  In  these  cases,  logical  boundaries  (phantom  walls)  may 
be  assigned  to  divide  spaces  and/or  calculate  areas.  An  office  can  be  differentiated  from  an 
office  service  space  by  the  use  of  the  service  space  as  a  casual,  intermittent  and/or  relatively 
more  public  workstation.  A  combination  office,  studio  or  laboratory  should  be  prorated,  or 
coded  to  its  primary  use  if  prorating  is  not  used. 

Office  service  -  Spaces  that  directiy  serve  an  office  or  group  of  offices  as  an  extension  of  office 
functions,  including  file  rooms,  break  rooms,  kitchenettes,  photocopier  and  FAX  rooms, 
vaults,  closets,  private  rest  rooms,  records  rooms,  office  supply  rooms,  first  aid  rooms, 
counseling,  interview  and  testing  rooms,  and  private  (restricted  access  by  public)  circulation 
areas.  An  independent  waiting  area  should  be  classified  as  office  service;  a  receptionist's  or 
secretary's  area  that  includes  a  waiting  area  should  be  classified  as  office.  Lounges  not 
generally  available  to  the  public  should  be  classified  as  office  service.  Mail  rooms,  shipping 
or  receiving  areas,  and  duplicating  or  printing  shops  that  serve  more  than  one  building, 
faculty,  division,  etc.  should  be  included  under  Central  Services. 

Meeting  room  -  A  room  serving  a  group  of  offices  and  used  primarily  for  staff  meetings  and 
administrative  or  departmental  activities,  typically  equipped  with  table(s)  and  chairs, 
distinguished  from  a  seminar  room,  lecture  room  or  classroom  by  its  use  primarily  for 
activities  other  than  scheduled  instruction.  This  category  includes  teleconference  rooms  if 
used  primarily  for  staff,  administrative  and/or  departmental  activities  that  are  not  scheduled 
instruction. 

Meeting  service  -  A  room  that  directiy  services  one  or  more  conference  rooms  as  an  extension  of 
the  activities  in  the  room.  Includes  kitchenettes,  storage  rooms,  telecommunications  control 
rooms,  projection  rooms,  sound  equipment  rooms,  etc.,  if  they  primarily  serve  meeting 
rooms. 

Library  &  study  facilities  -  Library  and  study  includes  study  rooms,  stack  areas,  open-stack  study 
rooms,  processing  rooms  and  study  service.  Offices  and  office  service  rooms  for  staff  providing 
library  and  study  services  should  be  classified  as  office  facilities.  Function  codes  can  be  used  to 
aggregate  library  areas  (including  office  and  office  service  room).  Library  and  study  areas  may 
contain  materials  and  equipment  which  are  used  in  the  study  or  learning  process  (e.g., 
microcomputers,  computer  terminals,  multimedia  workstations,  audiovisual  aids,  etc.)  but  which 
do  not  restrict  the  use  of  a  room  to  a  particular  program  or  academic  discipline.  Study  rooms 
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may  be  located  in  a  number  of  types  of  buildings;  stacks,  open-stack  study  rooms  and  processing 
rooms  are  typically  located  in  central,  branch  or  departmental  libraries. 

Study  room  -  A  room  or  area  used  by  individuals  to  read  or  study  at  their  convenience,  which  is 
not  restricted  to  a  particular  program  or  discipline  by  contained  materials  or  equipment.  May 
be  located  in  libraries,  academic  or  student  service  facilities.  Study  stations  may  be  grouped, 
as  in  a  reading  room,  or  individualized,  as  in  a  carrel  and  may  include  equipment  related  to 
the  reading  or  study  activity  (e.g.,  microcomputers,  display  terminals,  microform  readers, 
etc.).  A  controlling  unit  may  restrict  access.  Does  not  include  Open  Laboratories  that  are 
restricted  to  a  particular  program  or  discipline  group  or  lounges  that  are  intended  for 
relaxation  and  casual  interaction. 

Stack  -  A  room  used  to  house  accessible,  organized  and  managed  collections  of  educational 
materials  for  use  as  learning  resources.  Collections  can  include  books,  periodicals,  journals, 
monographs,  micro-materials,  electronic  storage  media,  musical  scores,  maps  and  other 
learning  materials.  Does  not  include  storage  rooms  for  these  materials,  that  serve  a  particular 
room  or  area.  These  should  be  classified  as  service  rooms  (e.g.,  tape  storage  for  a  language 
laboratory  or  book  storage  for  a  classroom).  Does  not  include  collections  for  exhibition  or 
preservation  as  opposed  to  use  as  a  learning  resource. 

Open-stack  study  -  A  combination  study  room  and  stack,  usually  without  physical  separation  or 
barriers  between  the  areas.  Does  not  include  stack  areas  which  have  a  few  chairs  or 
incidental  tables  or  equipment  stations,  or  study  areas  which  have  uncontrolled  resource 
materials.  Open-stack  study  areas  appear  primarily  in  central,  branch  or  departmental 
libraries. 

Processing  room  -  A  room  or  area  devoted  to  processes  and  operations  that  support  library 
functions.  Included  are  catalogue  areas,  reference  and  circulation  desk  areas,  on-line  search 
rooms,  multimedia  processing  areas,  interlibrary  loan  processing  areas,  bookbinding  areas, 
and  other  areas  which  support  library  operations  functions. 

Study  service  -  A  room  that  directly  serves  study  rooms,  stacks,  open-stack  study,  or  processing 
areas  as  a  direct  extension  of  the  activities  in  the  room.  Includes  storage  rooms,  copy  rooms, 
locker  rooms,  coatrooms  and  other  areas  that  serve  library  or  study  facilities.  Rooms  that 
primarily  serve  offices  in  libraries  should  be  classified  as  office  service  areas. 

Special  use  facilities  - 

Athletics  /  Physical  education  -  Includes  primary  activity  areas,  spectator  seating  areas  and 
service  areas: 

Athletic  /Physical  education  activity  areas  -  Areas  used  by  students,  staff,  or  the  public  for 
athletic  or  physical  education  activities.  Includes  gymnasia,  basketball  courts,  handball 
courts,  racquetball  courts,  squash  courts,  wrestling  rooms,  aerobics  rooms,  weight  and 
exercise  rooms,  indoor  aquatic  areas,  indoor  ice  rinks,  indoor  tracks,  "fields"  and 
fieldhouses.  Rooms  used  to  teach  dance  or  other  physical  or  recreational  activities 
should  be  included  if  part  of  an  instructional  program. 

Spectator  seating  -  Seating  areas  used  by  students,  staff,  or  the  public  to  watch  athletic 
events.  Includes  indoor,  permanent,  fixed  seating  areas  in  gymnasia,  aquatic  facilities, 
ice  facilities,  field  houses  and  other  buildings.  Does  not  include  temporary,  moveable  or 
retractable  seating.  Outdoor  permanent  seating  is  not  assignable  space,  although  it  may 
contain  assignable  areas  (e.g.,  locker  rooms,  offices,  etc.). 

Athletic /Physical  education  service  -  Areas  that  directly  serve  athletic  or  physical  education 
spaces  as  an  extension  of  the  activities  in  the  areas.  Includes  locker  rooms,  shower 
rooms,  coaching  rooms,  ticket  booths,  and  rooms  for  dressing,  equipment,  supply, 
storage,  first  aid,  skate  sharpening,  towels,  etc.  Does  not  include  public  washrooms. 
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Rooms  that  directly  serve  offices,  classrooms,  laboratories,  etc.,  should  be  classified 
within  the  corresponding  service  category. 

Media  production  facilities  -  Primary  areas  include  rooms  used  for  the  production  or  distribution 
of  multimedia  materials  or  signals  including  TV  studios,  radio  studios,  photo  studios  and 
other  rooms  that  have  a  clearly  defined  production  or  distribution  function  that  serves  a 
broader  area  than  would  a  typical  service  room  within  a  department.  Service  areas  include 
film,  tape,  cassette  libraries  and/or  storage  areas,  media  equipment  storage,  dark  rooms, 
recording  equipment  rooms,  control  rooms,  etc.  Does  not  include  rooms  used  for  teaching 
for  instructional  purposes  unless  designed  as  joint  use  facilities  in  which  case  prorations 
should  be  made.  Does  not  include  room  containing  media  materials  or  equipment  that  serve 
primary  activity  spaces  other  than  media  production  and  distribution  rooms.  Does  not 
include  centralized  computing  or  telecommunications  facilities. 

Clinic  facilities  ^  Includes  primary  activity  areas  used  for  providing  diagnosis,  consultation, 
treatment  or  other  services  to  patients  or  clients,  and  directly  related  clinic  service  areas. 
Typically  associated  with  medicine,  veterinary  medicine,  dentistry  or  student  health  services, 
and  psychology,  law,  speech,  hearing,  and  similar  areas  counseling  services.  Does  not 
include  rooms  used  for  remedial  instruction,  which  should  be  classified  as  classrooms  or 
laboratories. 

Demonstration  facilities  -  Facilities  that  house  practice  environments  and  activities  within  an 
instructional  program,  which  include  or  closely  simulate  real-world  occupational  settings. 
Includes  primary  activity  rooms  for  demonstration  day  care  and  development  centres, 
laboratory  schools,  and  similar  facilities  used  for  practice  as  part  of  a  program  of  instruction. 
Does  not  include  facilities  where  the  occupants  or  activities  are  subject  for  research  study. 
Service  areas  include  food  preparation  areas  in  day  care  centres  and  demonstration  schools, 
storage  rooms,  staff  break  and  meeting  areas,  etc. 

Farm  /Field  facilities  -  Bams  or  similar  structures  used  for  animal  shelter,  or  for  handling, 
storage  and/or  protection  of  products,  materials,  supplies,  vehicles  or  implements.  Service 
areas  should  be  included  within  this  category  without  sub-classification.  Animal  housing 
that  directly  supports  laboratory  functions  should  be  classified  as  Animal  Quarters.  Farm 
and  field  facilities  are  typically  not  constructed  or  finished  (interiors)  to  the  same  standard  as 
other  buildings.  Finished  areas  used  primarily  for  instruction  or  research  or  other  uses 
should  be  classified  accordingly. 

Animal  facilities  -  Primary  and  service  areas  which  accommodate  animals  used  for  instructional 
and/or  research  purposes,  including  animal  rooms,  cage  rooms,  stalls,  wards,  and  similar 
rooms  which  house  animals,  typically  subject  to  the  standards  and  regulations  of  agencies 
regarding  the  use  and  care  of  animals  for  laboratory  purposes.  Includes  feed  storage, 
preparation,  cage  washing,  instrument  rooms,  etc.  Does  not  include  agricultural  field  or  farm 
buildings  sheltering  animal  that  do  directly  support  instruction  or  research. 

Greenhouse  facilities  -  Buildings  or  rooms,  usually  constructed  with  glass,  plastic  or  other  light 
transmitting  material,  used  for  the  cultivation  or  protection  of  plants  for  use  in  instruction, 
research,  or  campus  maintenance  purposes.  Includes  directly  related  materials  storage  areas 
and  rooms  usually  called  "head  houses". 

General  use  - 

Assembly  /Assembly  service  -  Areas  designed  and  equipped  for  the  assembly  of  many  persons 
including  theatres,  auditoria,  concert  halls,  arenas,  chapels,  pavilions  used  primarily  for 
general  presentations  and  similar  rooms  and  spaces.  Seating  areas,  aisles,  and  orchestra  pits 
and  stages  (if  not  used  primarily  for  instruction)  are  usually  aggregated  into  the  assembly 
space.  Assembly  service  areas  include  check  rooms,  coat  rooms,  ticket  booths,  dressing 
rooms,  storage  areas,  green  rooms,  media  and  telecommunications  control  rooms. 
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Exhibition /Exhibition  service  -  Rooms  or  areas  used  for  exhibition  or  materials,  works  of  art, 
artifacts  and  intended  for  general  use  by  faculty,  students,  staff  and  public.  Includes 
museums,  galleries  and  similar  exhibition  areas,  and  planetariums  if  not  primarily  for 
instruction  or  research.  Exhibition  service  areas  include  preparation  workrooms,  storage 
rooms,  vaults,  etc.  that  serve  exhibition  areas  and  are  not  used  primarily  for  instruction. 

Food  facility  /  Food  facility  service  -  Areas  used  for  consumption  of  food  and  drink,  open  to 
students,  faculty,  staff  or  the  public  at  large.  Includes  dining  halls,  cafeterias,  restaurants, 
and  similar  areas.  Vending  areas  with  seating  are  included  in  this  category.  Lounges  with 
vending  machines  that  are  incidental  to  the  primary  use  of  the  room  are  not  included.  Eating 
areas  in  day  care  or  demonstration  facilities  and  staff  lunch  rooms,  etc.,  are  classified  as 
primary  or  service  areas  within  respective  room  use  categories.  Food  facility  service  areas 
include  kitchens  and  other  storage,  preparation,  serving  and  cleaning  areas,  and  coat  rooms, 
chair  storage,  audio-visual  equipment  rooms,  etc. 

Day  care  /Day  care  service  -  Rooms  used  to  provide  day  or  night,  child  or  elderly  adult  care  as 
a  non-medical  service  to  member  of  the  institutional  community  and/or  the  public.  Does  not 
include  facilities  with  a  primary  function  of  providing  the  setting  for  practice  as  part  of  the 
instructional  process  or  for  observation,  etc.  as  part  of  research  activities.  Facilities  designed 
for  multiple  use  should  be  prorated.  Service  areas  include  storage  rooms,  closets,  kitchens, 
pantries,  private  staff  rooms,  and  other  typical  service  spaces  that  primarily  support  the  day 
care  functions. 

Lounge  /Lounge  service  -  Areas  used  for  rest  and  relaxation  that  are  open  for  use  by  people 
passing  through  or  using  a  facility  and  not  restricted  to  particular  organizational  units  or 
areas.  Typically  equipped  with  upholstered  furniture,  draperies,  and/or  carpeting.  May 
include  vending  machines  incidental  to  the  primary  purpose  of  informal  socializing  and/or 
relaxation.  Lounge  services  areas  include  kitchenettes,  storage,  incidental  vending  areas,  etc. 

Merchandising  /  Merchandising  service  -  Facilities  used  to  sell  products  and  services  including 
bookstores,  convenience  stores,  post-offices,  student  supply  shops,  campus  food  stores, 
kiosks,  and  vending  areas  where  seating  for  consumption  of  food  and  drink  is  not  provided. 
Merchandising  service  areas  include  storage  rooms,  closets,  private  rest  rooms,  etc.  that 
directly  serve  a  merchandising  facility. 

Recreation  / Recreation  service  -  Areas  used  by  students,  staff  and  the  public  for  recreation 
purposes  including  billiard  rooms,  game  and  arcade  rooms,  bowling  alleys,  table  tennis 
rooms,  dance  or  ballrooms,  card  playing  areas,  TV  rooms,  music  listening  rooms,  etc.,  that 
are  not  used  primarily  for  instructional  purposes.  Recreation  services  areas  include  storage 
rooms,  closets,  equipment  and  materials  issue  rooms,  cashiers  desks  and  other  areas  that 
directly  serve  a  registration  facility. 

Conference  /  Conference  service  -  Areas  used  by  the  institution  or  the  public  for  non- 
instructional  meetings,  that  are  primarily  used  by  study  groups,  boards,  governing  groups, 
community  groups,  student  groups  and  others  who  may  be  related  to  the  institution  and/or 
sponsored  by  the  institution  or  not  connected  except  through  the  use  of  the  space  and 
services  related  to  the  meeting  or  conference  activity.  Conference  service  areas  include 
kitchenettes,  storage,  projection  and  control  rooms,  etc. 

Support  facilities  - 

Central  computer  /  Telecommunications  -  Areas  accommodating  computer-based  information 
processing,  telecommunications  and  network  equipment  and  services  with  applications  broad 
enough  to  serve  the  overall  administrative  or  academic  needs  of  a  central  group  of  users, 
department,  college,  faculty  or  institution.  Generally  subject  to  environmental  or  security 
controls  which  limit  most  users  to  electronic  access.  Does  not  include  office  space  or 
laboratories  that  may  contain  computer  and  related  equipment.  Service  areas  include 
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materials  and  equipment  (inactive  equipment)  storage,  media  storage,  parts,  tools  &  service 
areas,  input/output  rooms,  etc. 

Shop  -  Rooms  used  for  the  manufacture,  repair,  or  maintenance  of  products  or  equipment 
including  carpentry,  plumbing,  HVAC,  electrical  and  painting  shops,  and  similar  physical 
plan  maintenance  facilities.  Also  includes  centralized  facilities  for  the  maintenance  and 
repair  of  instructional  equipment  and  special  purpose  areas,  e.g.,  glassblowing,  machining, 
etc.  Shop  service  areas  include  materials,  tools  and  equipment  storage  rooms,  and  locker 
shower,  first  aid  and  similar  non-public  areas. 

Central  storage /Materials  warehousing  -  A  building  or  portion  of  building(s)  that  is  used  to 
store  equipment  or  materials  destined  for  consumption  and  use  elsewhere,  that  serves 
multiple  organizational  units  and/or  buildings.  Includes  areas  commonly  called  warehouses, 
surplus  storage,  central  campus  supply,  material  management,  etc.  Does  not  include  storage 
areas  directly  serving  a  primary  room  use  category  or  a  group  of  such  rooms.  Does  not 
include  non-assignable  (circulation,  building  service  or  mechanical)  areas.  Includes  service 
areas  that  directly  support  central  storage/warehousing  areas. 

Vehicle  shops  and  storage  -  Buildings  and  rooms,  generally  called  garages,  that  house  or  store 
vehicles.  Does  not  include  farm  structures  or  parking  structures.  Includes  rooms  or  spaces 
directly  supporting  vehicle  storage  spaces  and  areas  used  for  maintenance  and  repair  are  not 
primarily  instructional  laboratory  areas. 

Central  service  -  Rooms  and  areas  used  for  or  providing  direct  service  to  the  processing, 

preparation,  testing,  or  delivery  of  a  complex  central  or  campus-wide  service,  e.g.,  printing, 
duplicating,  binding,  centralized  mail,  shipping,  receiving,  environmental  testing  or 
monitoring,  security,  etc. 

Hazardous  materials  -  Centralized  facilities  used  for  the  storage,  treatment  or  disposal  of 
hazardous  or  toxic  waste,  or  substances  and  materials  under  special  regulation  or  control. 
Includes  areas  that  direct  support  hazardous  materials  areas. 

Other  non-residential  facilities  -  A  category  of  last  resort,  to  be  used  for  rooms,  areas  or  spaces  that 
cannot  be  described  even  approximately  with  other  definitions. 

Unclassified  facilities  - 

Inactive  -  Areas  available  and  suitable  for  assignment  to  an  organizational  unit  or  an  activity  but 
unassigned  at  the  time  of  inventory. 

Under  renovation  /  alteration  -  Areas  temporarily  out  of  use  because  they  are  being  altered, 
remodeled  or  rehabilitated  at  the  time  of  inventory  or  are  unavailable  for  assignment  because 
of  renovation  or  alteration  activity. 

Unfinished  -  Potentially  assignable  areas  in  new  buildings,  shell  space,  or  additions  to  existing 
buildings,  not  completely  finished  at  the  time  of  inventory.  Rooms  and  spaces  that  are  in  use 
should  be  appropriately  classified. 

Non-assignable  areas  -  The  sum  of  all  areas  on  all  floors  of  a  building  not  available  for  assignment 
to  an  occupant  or  for  a  specific  use,  but  necessary  for  the  general  operations  of  the  building. 
Excludes  areas  having  less  than  a  six-foot  six-inch  clear  ceiling  height  unless  the  criteria  of  a 
separate  structure  are  met.  Excludes  areas  that  are  not  physically  accessible  without  special 
equipment  for  access.  Some  institutions  treat  non- assignable  areas  in  much  the  same  fashion  as 
assignable  space  for  facilities  management,  information  and  inventory  purposes.  For  AECD 
general  reporting,  floor  area  data,  aggregated  by  building  and  the  following  categories,  is  likely 
to  be  sufficient. 
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Circulation  -  The  sum  of  all  areas  on  all  floors  of  a  building  required  for  physical  access  to 
subdivisions  of  space  whether  physically  bounded  by  partitions  or  not.  Includes,  but  not 
limited  to,  public  corridors,  fire  stairs  &  passages,  elevator  lobbies,  tunnels,  bridges,  and 
each  floor's  footprint  of  elevator  shafts,  escalators  and  stairways.  Receiving  areas  and 
loading  docks,  excluding  areas  that  are  not  covered,  should  be  included  in  circulation  space. 
When  determining  "shadow"  corridors,  only  spaces  required  of  public  access  should  be 
included.  Private  circulation  aisles  and  aisles  within  lecture  and  assembly  areas  should 
remain  part  of  assignable  area. 

Building  service  /  Custodial  -  The  sum  of  all  areas  on  all  floors  of  a  building  used  for  custodial 
supplies,  sink  rooms,  janitor  closets,  and  for  public  washrooms.  Building  management  space 
should  not  be  included.  These  areas  should  be  classified  as  office  or  support  areas  as 
appropriate. 

Mechanical  -  The  simi  of  all  areas  on  all  floors  of  a  building  designed  to  house  mechanical 
equipment,  utility  services,  and  shaft  areas.  Includes  central  utility  plants,  boiler  rooms, 
mechanical  and  electrical  equipment  rooms,  fuel  rooms,  meter  rooms,  and  communications 
equipment  closets.  Mechanical  penthouses  that  are  not  within  the  building  envelope  are  not 
part  of  gross  building  area  and,  therefore,  included  in  mechanical  space. 

Structural  areas  -  The  remainder  of  the  gross  area  of  a  building,  after  assignable  and  non-assignable, 
is  the  area  that  cannot  be  occupied  or  put  to  use  because  of  structural  building  features.  This  area 
is  most  often  determined  by  deduction  rather  than  measurement. 

Terms  and  Definitions  related  to  Facilities  Utilization: 

Average  class  laboratory  hours  per  week  -  The  average  number  of  hours  per  week  that  class 
laboratories  are  used  for  scheduled  instructional  activity  or  institutionally  organized  or 
sanctioned  group  activities  related  to  instruction  or  public/community  service.  Hours  of 
individual  student,  casual  and/or  non-scheduled  use  of  class  laboratories  should  be  included 
where  the  specialized  equipment,  facilities  or  configuration  of  the  laboratory  is  required  for  the 
purposes  of  use  or  the  users  are  supervised  or  monitored. 

Average  classroom  hours  per  week  -  The  average  number  of  hours  per  week  that  classrooms  are  used 
for  scheduled  instructional  activity  or  institutionally  organized  or  sanctioned  group  activities 
related  to  instruction  or  public/community  service. 
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Academic  /  Instructional  staff  13 
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Farm /Field facilities  30 
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Miscellaneous  fees  &  student  charges  16 
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Program  area  9 

Program  capacity  8 

Program  classification  structure  9 

Program  Completer  (Graduate)  3 

Program  completers  7 

Program  completion  rate  7 

Program  data  system 

general  description  9 
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Program  type  9 
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Q 
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Site  25 
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Sponsored  research  revenues  12,  17 
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Student  contact  hours  [Non-credit  Programs]  4 

Student  recruitment,  admissions  and  records  23 

Student  service  .23 

Student  service  administration  23 
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Student  sources  15 
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Study  service  29 
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Support  facilities  31 
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Support  from  council  sources  12 

Support  from  industry  sources  12 
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Teaching  staff.  13 

Theatres  24 

Third  party  contract  credit  revenues  16 

Total  adjusted  expenditures  20 

Transfer  agreements  8 

Transfer  course  8 

Tuition  16 

Tuition  fee  .....21 

Tuition  fee  policy  21 

U 

Under  renovation  /  alteration  32 
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Used  @  nominal  cost  25 
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Vehicle  shops  and  storage  32 
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